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OO0 yTBep:kaeHHN AAMHHHCTPATHBHOIO PErjiaMeHTa NMpeI0CTABJICHHS
®enepanbHOii c1yx00i Mo TPyAy H 3aHATOCTH rocyIapCTBEHHOH YCJIyrH Nno
OCYIIeCTBJIEHHIO FOCYJapCTBEHHOM SKCNepTH3bI YCI0BHH TPyAa B LeasX
OLeHKH NMPABHJIBHOCTH NPEAOCTABJ/ICHUS FAPAHTHI H KOMIIeHcaluii 3a
padoTy ¢ BpeAHbLIMH H (WJIH) ONAaCHBIMHU YCJIOBHAMH TPy/Aa paGoTHHKAM
OpraHu3anui, BXOASINX B IPyniibl KOMNAaHUH (KOPNOPAaLHH, XOJAMHIH H
HHble 00beJHHEeHHA IOPHINIECKHX JHL), HMEIOMHX PuInabI,
NpeACTABUTENbCTBA U (MJIN) J04YepHHE 00mecTBa, ACHCTBYIOLIHE HA
NOCTOSIHHOW OCHOBE HA TEPPHTOPHH HECKOJBbKHX cyObekToB Poccuiickoi

®egepauuun

B cootrBerctBUH co cratbeid 216.1 TpymoBoro koaekca Poccuiickoit
®enepaunn (Cobpanue 3akoHonatenscTBa Poccuiickoit ®enepauun 2002, Ne 1,
cT. 3; 2008, Ne 30, ct. 3613; 2011, Ne 27, ct. 3880; Ne 30, ct. 4590; 2013, Ne 52,
cT. 6986), denepanbhbiM 3akoHoM oT 27 monsa 2010 ropa Ne 210-®3 «O6
OpraHM3aliH IPEAOCTaBICHHAS TOCYJApPCTBEHHBIX M MYHULMNANBHBIX YCIYD»
(CoOpanue 3axonoxparennctBa Poccuiickoit ®enepanuu, 2010, Ne 31, ct. 4179;
2019, Ne 14, ct. 1461), nmynktoM 5.5.14 Tlonoxenus o Genepanbhoii ciyxbe mo
TPYAy W 3aHATOCTH, YyTBepxkaeHHoro IlocranoBnenuem IlpaButenbctBa
Poccuiickoit ®enepaumn ot 30 wutons 2004 roma Ne324 (CoGpanme
3akoHojareascTBa Poccuiickoit ®enepanuun, 2004, Ne 28, cr. 2901; 2014, Ne 32,

ct. 4499), IlpaBunamu pa3pa60TKn W YTBEpPXIEHHS aJMUHHUCTPAaTUBHBIX




2
PErJlaMeHTOB TPEJOCTAaBIEHHMS TOCYIapCTBEHHBIX YCIYT, YTBEPXKIACHHBIMH
IToctanosnenueM Ipasutenscta Poccniickoit @enepauuu ot 16 mas 2011 roxa
Ne 373 (Cobpanue 3axonomarenscta Poccuiickoit @enepanuu, 2011, Ne 22, cr.
3169, 2018, Ne 46, ct. 7050), ipUu K a3 BIBaIo:

YTBEpaUTH npujiaracMbly AIMHHHUCTPATUBHBIA perjiaMeHT
npenocrasiedus  DenepanbHoi  cmyxOod 1O TPymNy M 3aHATOCTH
rOCYJapCTBEHHOM YCIYTH IO OCYIIECTBJIECHMIO TOCYIapCTBEHHOW 3KCIEPTH3BI
YCTIOBHH Tpy[a B LENSX OLCHKH INPaBHIBHOCTH INpPEJOCTABIEHHsS TapaHTHi
¥ KOMIIEHCallii 3a paboTy ¢ BpeAHBIMHU M (MJIM) ONACHBEIMH YCIIOBHSAMH TpyJa
pabOTHMKAaM OpraHW3alliii, BXOIAIIMX B TIPYNNBl KOMNaHWid (KOpIOpaLuH,
XOJIAHTA WU WHble OOBEIUHEHHUsS HOPUANYECKHX JHL), MMEIOINX GHIHaLL,
IpeICTaBUTEILCTBA U (HJIH) JouepHUe 0o0ILIeCTBa, AeHCTBYIOIHE HAa MOCTOSHHON
OCHOBE HAa TEPPUTODMH HECKOJBKHX CyOBekToB Poccuiickoin Dexepanm,

COrJIaCHO IIPpHJIOKCHHIO.

PykoBogutenn M.1O. UBankoB




[punoxenue
K npukazy @enepanbHoM CITyKObBI
10 TPyAy M 3aHATOCTH

or <Q__5_>>M2019 I.

Ne 22

AJIMHHMCTPAaTHBHBIH perjiamMeHTt
npenoctaBjienus PegepaabHoi c1yk00if N0 Tpyay H 3aHATOCTH
rocyAapcTBEHHOMH YCJIYTH MO OCYIECTBJICHHIO rocy 1apcTBEeHHOM
IKCNEPTHU3bI YCJIOBHH TPyAa B LeJsIX OlleHKH NPaBHJIbHOCTH
npexocTABICHHUS TAPAHTHIH N KOMIeHCa Ui 32 paboTy ¢ BpeAHLIMH H (HJIH)
ONAaCHBLIMH YCJIOBHSIMH TPyda paGOTHHKAM OpraHHM3alMi, BXOAAIIHX B
rpynnbi KOMNaHui (KOpnopauHH, X01IHHIH H HHble 00beIHHEHHS
IOPHIHYECKHX JINI), HMEIOIHNX (PHIHAJIBI, IPEICTABATENbCTBA H (HJIH)
JAo4YepHHe 00IIeCTBa, AefiCTBYIONIHE HA IOCTOSIHHOH OCHOBE HAa TEPPHTOPHH
HECKOJbKHX cy0ObekTOB Poccuiickoi ®eaepanuu

I. OO01He NOJIOKEHHA
IIpeamer pery1HpoBaHusi

1.  AIMMHHCTPaTHBHBIA perijaMeHT IpenocTasieHus DenepanbHOH
ciyx060i M0 TPYAY M 3aHATOCTH IOCyJapCTBEHHOH YCIYIH IO OCYINECTBIICHHIO
rOCYapCTBEHHO! SKCIIEPTU3bl YCJIOBHH Tpyla B IEJAX OLEHKH NPaBUIBHOCTH
NpeJOCTaBICHHs TapaHTHH | KOMIIEHCAlHui 3a paboTy C BpeAHBIMH M (WIIH)
OIAaCHBLIMH YCJIOBHSIMH TpyZAa paOOTHHMKaM OpraHM3alldil, BXOAAIIMX B I'PYMIbI
KOMIaHuH (KOpIIOpallvyi, XOJAUHIY U MHBle 00beAUHEHHUs FOPHANYECKUX JIHI),
MMEOIMX (GHIMAIb], [peICTaBUTeNbCTBa M (MIIM) JOYEpHHE OOLIECTBa,
IelCTBYIOIME HA MOCTOSHHOM OCHOBE Ha TEPPUTOPUH HECKONBKHMX CYOBEKTOB
Poccuiickoit Denepanyn (Janee COOTBETCTBEHHO - TOCYyAapCTBEHHas YyCIyra,
AIMUHHMCTPATHBHBIM  pErlaMeHT), OCYLIECTBIIEMOM B  IENIX  OLEHKH
NpaBHIBHOCTH TPENOCTABIEHHs TapaHTHH W KOMIeHcanuil 3a paboty ¢
BpeIHBIMH M (WJIM) OMAacHBIMU YCJIOBHAMH TpylJa pabOTHMKaM OpraHu3auui,
BXOAAIIMX B TPYIIBI KOMOAHHUM (KOPIOpPAlKH, XOJNJUHTY ¥ HHBIE 00beIMHEHHS

IOpPHIMYIECKHUX JIKI), AMEIOIIUX (HIHAIB, IPEeACTaBUTENLCTBA M (MJIM) TOYEPHHE




obmiecTBa, AEUCTBYIOLINE HAa MOCTOSHHONW OCHOBE Ha TEPPUTOPUH HECKOIBKHX
~r ~ 1

cyonextoB Poccuiickoit denepaunu , onpenenseT CPOKU U MOCIEA0BATENEHOCTD

aJIMUHUCTPAaTUBHBEIX mpouenyp (neiictBuil) PocTpyna mnpu mnpemocraBieHUH

rocy1apCTBEHHOM yCIyTH.

Kpyr 3aaBureneii

2. 3asBuTensIMH Ha MONy4YeHHE TOCYHApCTBEHHOW yciyru (manee -
3asIBUTEJIN ) ABJISIOTCS: |

a) paborojareny U HUX OOBENUHEHHs, BXOISIIME B TPYNNBl KOMIIaHHM
(kopriopauuu, XOJAUHTH ¥ WHBbIe O0beAUHEHUs IOPUIUYECKUX JIMI), UMEIOLINX
¢bunuanel, NpeacTaBUTENbCTBa U (WIK) JOouepHHe oOliecTBa, AeHCTBYIOLIHE Ha
NIOCTOSIHHOM OCHOBE Ha TEpPUTOPHMHM HECKONBKUX cyOBrexkToB Poccuiickoit
®denepannu (nanee - paboroaarenn);

06) pabOTHHKH, OCYUIECTBISIOIIME CBOK TPYAOBYH) JESATEIBHOCTH
B IpyNmax KOMIaHWi (KOpIOpalMH, XOJIWHTH H HHble O0beJUHEeHUs
IOPUAMYECKIX JIUIT), UMEIOMUX (UINalbl, NpeACTaBUTENbCTBA U (UIK) JOUYEpHHE
obmiecTBa, AEHCTBYIONIME HA MOCTOSHHONH OCHOBE HAa TEPPUTOPHUH HECKOIbKHX
cyonekToB Poccuiickoii @eneparuu (nanee - pabOTHUKH);

B) po¢eCCHOHAIBHEIE COI03bl, UX O0BEAUHEHUs, UHbIE YIIOJIHOMOYEHHBIE
pabOTHHKaMH  TPeJICTaBUTENbHbIE  OpraHbl,  OCYIIECTBJISIOIIME  CBOIO
HOESATeIBHOCTh y TEPEeYUCIeHHBIX B IIOANYHKTE «a» HaCTOSAILEro IyHKTa

paboronareneid.

TpeboBaHus Kk nopaaAKy HH(POPMHPOBAHHS O NPEAOCTABJICHUH
rocyiapcTBeHHOMH ycJyrd

3.  Hudopmamus o mopsake MpenoCTaBIeHUs FOCYJapCTBEHHON YCIyTH

' Ilyakr 7 Tlopsaka NpOBeNEHHS TOCYJAPCTBEHHON OKCIEPTH3H YCIOBHH Tpy.a,

YTBEP)KACHHOTO MpHKa3oM MHHHCTEpCTBA TpyAa M COLManbHOH 3amuThl Poccuiickoit
®enepanun ot 12 aBrycra 2014 roga Ne 549H (3apernctprpoBaH MHUHHCTEPCTBOM FOCTULUH
Poccuiickoit ®eaepanuu 31 okts6ps 2014 roxa, perucrpauuoHHslii Ne 34545).



pasMelnaeTcs B OTKPBITOM M JOCTymHOH ¢opMe Ha oQuUMaIbHOM caiTe
Poctpyna B mHQOpMaIOHHO-TeIEKOMMYHUKAlMOHHO! ceTH «HTepHET» (nanee
COOTBETCTBEHHO - CeThb VIHTepHeT, odunuaneHblii caidt Poctpyna),
B QenepaibHOlM rocynapcTBeHHOH MHQOpMaMOHHON cucTeMe «EaMHBIA mopTan
rOCYJAapCTBEHHBIX M MYHHUIMIAIBHBIX YCIyr (QyHKumi)» (manee - EQuHBIA
mopTain) mo agpecy: www.gosuslugi.ru, Ha HHOPMALMOHHBIX CTEHaX B MeCTax,
npedHa3HaYeHHBIX I8 [PEeNOCTaBIE€HUS  TIOCYyJapCTBEHHOM  YCIYTH,
NPEeNIOCTaBIAETCS C MCMOMB30BaHUEM CpPEACTB Tene@OoHHOH, (aKCHMUIBHOM
M 3JIEKTPOHHOM CBSI3M, NMOCPEACTBOM INHUCbMEHHBIX pa3bsICHEHHH, IIPH JIHNYHOM
npueme.

4. Ilpu oTBeTax Ha TellehOHHBIE 3BOHKM M YCTHBIE OOpalleHUs
3agBUTeNIel JODKHOCTHOE TUI0 PocTpyna, yImoTHOMOYEHHOE Ha IPENOCTaBIICHHUE
rocyIapCcTBEHHOM YCIYTH (Haliee - JOJDKHOCTHOE Lo PocTpyna), moapobHO u B
BeXNHBOH ¢GopMe HHPOpMHpYeT OOpaTHBIIErocs IO MHTEPECYIOLIMM €T0
BonpocaM. OTBeT Ha Tele(OHHBIA 3BOHOK JOJDKEH COJIEp)KaTb HH(MOPMAIMIO
O HaMEHOBAHWU OpraHa, B KOTOpPbIH IO3BOHMJI 3asBUTENb, (GaMMINU, UMEHH,
ordectBe (IIpM HAJIWYUHM) M JOJDKHOCTH JAOJDKHOCTHOro juua Poctpyxa,
IPHHSBLIETO Tele(QOHHBIH BBI30B.

3. Ha nHdopMannonHsix creHaax Poctpyia B MecTax IpeloCTaBIeHH
rOCYapCTBEHHOHN yCIIYTH pa3MeIlaroTCs:

a) rpaduk (pexum) paborsl PocTpyna, HoMepa TenedOHOB Ui CIIPaBOK,
anpec oQHULHATIBHOTO caiiTa ¥ 3JIeKTpOHHOM no4Thl PocTpyna;

0) KpaTKWe CBeleHHS O MOpsSAKEe INPEeAOCTABIEHHS TOCYAapCTBEHHOM
YCIIyTH;

B) MHpOpManmus O JOOKyMEHTaX, HEeOOXOOUMBIX [l IpPEeNOCTaBIEHHS
rocyJapCTBEHHOH YCIIYIH;

I) U3BJeYeHHWs M3 3aKOHOJATENbHBIX W HHBIX HOPMAaTHBHBIX IIPAaBOBHIX
aKTOB, COJIEPKAIUX HOPMBI, PeryIHpyOLIUe OTHOLIEHHUS, BOSHHKAIOIIKE B CBA3H
C MPeIOCTaBICHUEM IOCyIapCTBEHHON YCIYTH;

1) IOpsAIOK oOXkaoBaHUA 3asBUTENeM NeiicTBuil (6be3nericTeus) Pocrpyna,




€ro J0JDKHOCTHBIX JIMII X NPUHATBIX UMH pemeHHﬁ.

6.  Ha odunmanssoM caiite PocTpyna pasMemarorcs:

a) cBelNeHHMs O MecTe HaxoxaeHHs PocTpyna, cxema mpoesna, rpaduk
(pexuMm) paboOTEI, HOMepa Tele@OHOB Ul CHPaBOK, aapec 3JEKTPOHHOH MOYTHI
Poctpyna;

0) KpaTKme CBeIeHHsS O IOpsIKe IPeJOCTaBIECHHUs I'0CYIapCTBEHHOM
yCIIYyTH;

B) uHbOpMaIKs O MJOKyMEHTax, HEOOXOOWMBIX Ml IpPeJOCTaBICHUS
rOCYIapCTBEHHOH YCIyTH;

r) TpeboBaHHsS K OGOPMICHHIO 3asiBJIE€HMS O IIPEIOCTABJICHUH
roCyIapCTBEHHOW yCIyTH (fajiee - 3asBICHUE),

1) U3BJEYEeHHS W3 3aKOHOIATENbHBIX M HHBIX HOPMATHMBHBIX IIPABOBBIX
aKTOB, B TOM YHMCJIe TeKCTa AIMHHHCTPAaTHBHOrO perjaMeHTa, CoAepXallux
HOPMEI, pETY/IHPYIOLIHe OTHOIIEHNS, BOSHUKAIONIME B CBA3H C IPENOCTaBICHUEM
rOCyJIapCTBEHHOH YCIYTH;

€) IOpAIOK obXanoBaHus 3asBUTeNeM aeiicTBuil (6e3neiicTus) Pocrpyna,
ee JOKHOCTHBIX JIUI] M IPUHATHIX UMH PEIICHUH.

7. Ha ExauuoM moprajie pa3Mmeniaercs ciexyiomas HHGOpMalus:

a) o0 HCYepHBIBAOLIEM IepedHe HOKYMEHTOB, HEOOXOMUMBIX s
NpeJOCTaBlIeHAsT TOCYIapcTBEHHOH yciayrd, TpeboBaHHMs K OGOPMIICHHIO
YKa3aHHBIX JAOKYMEHTOB, a TaKXe IepeueHb JOKYMEHTOB, KOTOpbIE 3asBHTENb
BIIpaBe MPeJCTaBUTh 10 COOCTBEHHOH HHMIIHATHBE,

0) o Kpyre 3asBHUTEIIEH;

B) O CPOKe MPeOCTaBlIeHUs I'OCy1apCTBEHHON YCIIyTH,

r) o pe3ynbTaraX HpelOCTaBIE€HHS TOCYJapCTBEHHOH  yCIyrw,
IpEeNYCMOTPEHHBIX TYHKTOM 10 AIMHHUCTPAaTHBHOIO PErJIaMeHTa, U IIOPSJIKe UX
IIpeI0CTaBIeHNS;

1) 0 pa3Mepe TOCYAapCTBEHHON MOLINHBI, B3UMAEMOM 3a IIpeloCTaBIeHHE

rOCyIapCTBEHHOM YCITyTH, UM 00 ee OTCYTCTBHHU,




e) 00 mcuepIbIBalOIIEeM MepedyHe OCHOBaHHMI N7l MPHOCTAaHOBJICHUSA HIIU
OTKa3a B IpeAOCTaBJICHUH [OCY1apCTBEHHOHN YCIIYTH;

) O IpaBe 3asBUTeNs Ha nocyneOHoe (BHecydebHoe) oOXkanoBaHHE
nericTeuil (0e31elCTBHSA) M pelleHui, NPUHATHIX (OCYIIEeCTBISIEMBIX) B XOAe
TIpeOCTaBJIEHHS FOCY1apCTBEHHOMN YCIIYTH;

3) 0 ¢opMax 3asBIeHHUH (yBeaOMIIeHHH, COOOIIEHNI), HCIIONb3YEMBIX ITPH
TIpeJOCTaBJICHNH FOCyJapCTBEHHON YCIIYTH.

Wudopmanus, pasmerniaemas Ha EnuHOM moprajie, O MOpsAIKE M CPOKax
OpeAOCTaBIEHUsST TIOCYAapCTBEHHOH yCIYyrM Ha OCHOBaHMM  CBEJCHHH,
comepxaiuxcsi B (emeparbHOM TroCylIapCTBEHHOH HH(QOPMAIHMOHHOM CHCTEME
«DenepanbHbIi  peecTp TOCYAApCTBEHHBIX W MYHHIMIANBHBIX  YCIYT
(bynxumit)», mpenocrasiseTcs 3asBUTEIO OECIIaTHO.

Hoctyn k wuHpOpPMamuM O Cpokax H IOpSAKe IIpelOoCTaBIECHUs
rOCyIapCTBEHHOM YyCITyTH ocyllecTBiaseTcs 0e3 BBINOJHEHHs 3aIBUTEIEM KaKHX-
abo TpeboBaHHil, B TOM u4Hcle ©Oe3 HCIOIB30BaHHA HPOIrPaAMMHOIO
obecreueHns, yCTaHOBKa KOTOPOTO Ha TEXHUYECKUE CPE/ICTBA 3asiBUTENI TpeOyeT
3aKJIIOYEHMs JIMIEH3MOHHOTO HWJIM WHOTO COTJIallleHus ¢ IpaBooOianareiem
IIpOrpaMMHOr0  obecredeHusi, MpPedyCMaTpUBAIOIEro B3MMaHHe  ILIATHI,
PETHCTPAIIMIO MM aBTOPU3ALUIO 3asgBUTEN MJIM IPENOCTaBICHHE UM

NEPCOHAJIbHBIX JaHHBIX.

IL. CTangapT npeaocTaBiieHHs FOCYyAaPCTBEHHOH YCIyTH
HanMeHoBaHHe rocy1apcTBeHHOH yCJIOyrH

8. HammeHOBaHHe roCcyIapCTBEHHON YCIYTH - TOCYyAapCTBEHHAs yCIyra 110
OCYILIECTBIEHHIO TOCYIaPCTBEHHON 3KCIEPTU3bl YCIOBUH TPYIa B LENAX OLIEHKH
IPaBUILHOCTH [PENOCTaBIEeHHUs TapaHTHH U KOMIEHcaluid 3a pabory ¢
BpeIHBIMH ¥ (WMJIM) OMAacHBIMH YCJIOBHSAMH Tpyla paOOTHMKaM OpraHM3anui,
BXOJSAIIMX B TPYIIbLI KOMIIAHMM (KOPIOpPAIUH, XOJIUHTY U HHbIE 00BbeINHEHNS

IOPUANYECKUX JIULI), KMEIOIUX GMIHANEL, IPEACTAaBUTEIbCTBA U (HIH) N0UYEepHHE




o0lecTBa, IeHCTBYIONIME Ha MOCTOSHHON OCHOBE HAa TEPPUTOPHH HECKOIBKHX

cyonexToB Poccuiickoit ®enepanuu.

HaunmenoBanue ¢geepajbHOro Opraia HcnoJaHHTENbHOH BJIACTH,
NpeI0CTaBJSIONIEr0 rocyAapcTBEHHYIO0 YCIYIy

9. I'ocynapcTBeHHast yciyra npefocrasisgeTcs Poctpyaom.

Onucanne pe3yabTaTa NpeaocTaBICHHS rocyAapcTBeHHOMR YCIyra

10. PesympTaraMu IpeNOCTaBICHUS IOCYAApCTBEHHOW YCIYIHW SBISIOTCS
HallpaBieHHe 3asBUTENI0 B COOTBETCTBHH C €ro 3asABIECHHEM 3aAKIIOYEHHS O
pe3yJbTaTax MpoBeAeHHUs TOCYIapCTBEHHOM 3KCIEPTHU3bl YCIOBHM TpyAa B LENIX
OLIEHKH IPaBUJILHOCTH TPENOCTaBIeHHs PabOTHUKY (pabOTHHMKaM) rapaHThil H
KOMIIEHCAIIMit 3a paboTy ¢ BpeAHBIMU M (WJIM) ONACHBIMH YCIOBHSMH TpyJa Ha

pabouem(ux) Mecte(ax) paboTonarens.

Cpoxk npeaocTaB/ieHHS FOCy1apCTBeHHOH yCJIYyrH,
B TOM 4YHCJIE C YI€TOM He00X0AHMOCTH 00palliecHHs] B OPraHH3alHH,
y4acTBYIOIHe B IPeJOCTaBJIeHHH rocy1apCTBeHHOH yCIyrd, CPOK
NPHOCTAHOBJIEHMS NIPEAOCTABJIEHHS roCcy1apCTBEHHOM yCayru
B CJIy4ae, eCJIH BO3MOKHOCTh NPHOCTAHOBJICHHSA MPeAyCMOTpeHa
3akoHoAaTeabcTBOM Poccniickoit @eaepauny, CpOK BbIAa4YH
(HanpaBJieHHs) 1OKYMEHTOB, SIBJISIONIHXCS Pe3yJIbTaTOM
NpeA0CTABJIEHHS FOCYy1apCTBEHHOH YCJIYIH
11. TocymapcTBeHHasd yciyra IpeI0CTaBIIAETCS B CPOK,
He npesbiiaronwii 30 pabounx IHEH ¢ JaThl peTUCTPALUK 3asBICHHUS.
12.  VwuyacTHe HMHBIX OpraHM3alMil B MPEJOCTABICHUH IOCYAapCTBEHHOH
YCIIyT'H He IPeAyCMOTPEHO.
13. IlpuocTaHOBNEHHE MpPENOCTABICHUS T'OCYJApCTBEHHOM YCIyrd He

IpeayCMOTPEHO.

14. PesynbraThl IpeI0CTaBIEHUS rocyAapCTBEHHON yCIyTH
HaNpaBJIAIOTCS 3afBHTENI0 B CPOK He mo3gHee 3 pabouMx OHEd ¢ narel UX

odopmIiieHHs.



HopMaTHBHBIE IPaBOBbIe AKThI, pery/IHpyIOLIHe NPel0CTABICHHE
rocyapcTBEHHOH YCJIYIrH
15. HopmaTuBHBIe IpaBOBble aKThl, PETYIHPYIOLIME MpPeAOCTaBIEHHE
roCyJapCTBEHHOM YCIyrd pa3MellleHbl Ha oduuuaabHOM caiiTe Poctpyna B
HH(pOpPMaLMOHHO-TEJIEKOMMYHHUKAlMOHHOH ceTn «VIHTepHET», B (enepanbHON
rocymapcTBeHHOM  HMHpOpManMoHHOH  cucTemMe  «®emepanbHBIl  peecTp
rOCYIapCTBEHHBIX YCIYT ((byHKIiI/IfI)» (mamee — enepa’bpHBI peecTp) U Ha

EnnHoM nopraie.

HcuepnbiBalomuii nepe4eHb 10KYMEHTOB,
HeOOXOAUMBIX B COOTBETCTBHH ¢ HOPMATHBHBIMH NIPABOBLIMH aKTaMH
A1 peAoCTABJIEHHS FOCY1apCTBEHHOH YCIYIH H YCIYT, KOTOpbIe
SIBJISIIOTCS HEOOXOXHMBIMH H 00513aTeJIbHBIMH /IS PE10CTABJICHHA
rocyAapcTBeHHOMH YCIyrd, HOAJexKalHX NPEeACTABICHHIO
3asiBHTEJIEM, CIOCO0bI HX MOJIy4YeHHsI 3asiBHTE/IEM, B TOM YHCJIe
B 3J1eKTPOHHOM ¢opMe, NOPSAIOK HX HpPEACTABICHHSA
16.  JlokymeHTOM, HEOoOXOIUMBIM 1S IpeIOCTaBJICHHS
rOCy[lapCTBEHHOM YCIYTH, SBISeTCA 3asdBleHHE, O(QOPMIEHHOE COIJIACHO
NPHIOKEHHIO K ATMHHUCTPAaTUBHOMY PEIVIAMEHTY U IMMOAMMCAHHOE 3asBUTENIEM.

B 3asBienuun YKa3blBacTCA:

a) TIIOJHOe HAaWMMEHOBaHWe 3asBUTeNs - U1 paboronaresei,
NpoGeCCHOHAIBHBIX COIO30B HIH MX OOBEIHHEHHH, MHBIX pPEICTaBUTEIbHBIX
OpraHoB pabOTHHKOB, (paMUIMS, UM, OTYECTBO (IPH HAIMYMH) 3aIBUTENS - AT
pabOTHHKOB;

0) KoHTaKTHad WHGOpMaIMi: IOYTOBBIM aapec 3asdBHTENA, aJpec
37EKTPOHHOH II0YTHI (IIPA HAJIMYHH), HOMEp KOHTAaKTHOro TejedoHa (mpu
HaJTUYHH ); |

B) HaWMeHOBaHWE LNl MPOBEAEHHS TIOCYJapCTBEHHOHW 3KCIIEPTU3BI
YCIIOBHI TpyZa - OlleHKa NPaBUJIBHOCTH NPEJOCTaBIeHU pabOTHHKaM rapaHTHH

M KOMIIEHCAlUi 3a paboTy ¢ BpeIHBIMU U (WJIH) ONTIACHBIMH YCJIOBUAMH TPYAA;




I) MHOMBHAyaIbHBIE HOMepa pabouMx MecT, HaUMEHOBaHMS Mpodeccuid
(momxHOCTEH) 3aHATBIX Ha HHUX paOOTHUKOB, HAaMMEHOBAaHUE CTPYKTYPHOIO
noapasnenenus paboronarend (IMpY HadM4YUH), B KOTOPOM HaxXOIATCS ITH
paboyre MeCcTa M B OTHOLIEHUU KOTOPBIX NMPENOCTABIAETCA TOCyIapCTBEHHAs
ycayra. Ecnu 3asBuTeneM sBiseTcss paOOTHUK, TO YKa3bIBAlOTCA CBEIEHHS
0 pabouyeM MecTe, Ha KOTOPOM 3aHST 3asBUTEb;

o) obocHoBaHHWE HEOOXOAMMOCTH NpPedOCTaBIeHHs TOCYIapCTBEHHOR
YCIAYTH € YKa3aHWeM [IOBOJOB 3asBHUTENS, Ha OCHOBAaHMM KOTOPHIX OH HE
corjaced C TOPSJAKOM TIIpeNoCTaBleHHs M (MIM) pa3sMepaMd TapaHTHi
1 KOMIIeHcanuii 3a paboTy ¢ BpeJHBIMHU M (MJIM) ONaCHBIMH YCJIOBHAMH TpyJaa Ha
yKa3aHHBIX B MOAIMYHKTE «I» HACTOSIIEro MyHKTa pabo4nXx MeCTaXx;

€) CBelleHHs O paHee MPeNOCTAaBIEHHBIX OCYAapCTBEHHBIX yCIyrax (IpH
HAJTUYHUH ).

3asBIE€HHE IIOJIHCHIBAETCS HEMOCPEICTBEHHO 3asBUTENEM - PAaOOTHHKOM,
a B cioydae oOpamieHus paboromarens, Npo(ecCHOHANBHBIX COHO30B WM HX
oObeNMHEeHH}, HHBIX YMNOJHOMOUYEHHBIX pabOTHHKaMH IIPEICTaBUTENBHBIX
OpraHoB, OCYIIECTBISIFOIIMX CBOIO JNESTENBHOCTH y paboToxarened, - HX
PYKOBOIUTENSAMH (3aMECTUTENIIMHU PYKOBOJUTES).

17. B cnydae ecnd 3asgBieHHe NOAAaHO paborojareieM, K HEMY
HIpUIaralTcs CIeayIolye JOKYMEHTHI:

a) OT4YeT O TMPOBEJSHHUU CHNENUAIBHOM OLEHKH YCJIOBHM TpyJa
y paboromareis (najnee - OTYET);

0) wWHBIE JOKYMEHTHl, COAEpKalllde pe3ylbTaThl  HMCCIENOBaHUMN
(dcrbiTaHui) W M3MepeHWit BpeAHBIX ® (WnIM) omacHBIX  (AaKTOpOB
IIPOM3BOACTBEHHOM Cpelbl W TPYIOBOrO Ipollecca Ha pabodmx Mecrax (mpH
HAJTUYHH );

B) KOJUIEKTHBHBIM JOroBOp (IIpH HAIHYHH), TPYAOBOH J0OroBOp (TPYAOBEIE
JOTOBOPKI), YCTaHaBIMBawolKe 00s3aTenbcTBa paboTofaTens MO COOMIOAECHUIO
npaB pabOTHUKOB Ha Ge30MacHble YCIOBUS TPyAa, a Takke Ha NPeNOCTaBJIcHHeE

rapaiTdii ¥ KOMIIEHCAlMil B CBS3H ¢ paboTOH BO BpelHBIX M (WJIH) ONAaCHBIX



yCIOBHSX TPYAa;

I') MOJIOKEHHE O CHCTEME OILIaThl Tpyda pabOTHUKOB (IIPU HAINYHH);

1) JOKajdbHBIE HOPMAaTHBHBIE aKThl paboTozaress, yCTaHABJIMBAIOIIHME
YCJIOBUS U OOBEMEI npenoéTaBnﬂeMLIx rapaHTuii ¥ KOMIleHCaluil paboTHUKaM
3a paboTy ¢ BpeOHBIMH M (WJIH) ONacHBIMH YCIOBHSAMM TpyZJa, B TOM 4YHCIIE
IPOJIOJDKATETBHOCTE €XEr0JHOr0 MOIOJHUTENLHOIO OIIaYMBAEMOr0 OTIIYCKa,
COKpAILEHHYIO TMPOAOJDKUTEIBHOCTh Pabouero BpeMEHH, pa3sMep IIOBBIMIEHUS
OIJIaThl TPYa;

e) coMcoK pabOTHHKOB, MOMJIEXAIMUX HEepHOIUYECKHM M (WIIH)
IpeaBapUTeIbHEIM METUIIMHCKAM OCMOTpPaM; |

) KOIHSA 3aKIIOYUTENIBHOTO akTa O pe3ylbTaTaX IIPOBEICHHBIX
IIEPHOANIECKAX METUIIMHCKIX OCMOTPOB pabOTHUKOB 33 IPEALIECTBYIOMINHA 0.

18. Jlma monydeHHs TOCYIApCTBEHHOH YCIYTH 3asBHUTEIb HaIpaBIeT
B anpec PocTpyna 3asBieHue U IpUiaraeMsle K HeMy JOKYMEHTBI Ha OyMaXHOM
HOCHTEJIE 3aKa3HBEIM IIOYTOBEIM OTIIPABICHUEM C YBEAOMIICHHEM O BPYYEHHMH HIIH
nepeaaeT UX JIMIHO TOJDKHOCTHOMY Iy PocTpyna Ha TH9HOM IpHeMe.

19. Jlns mojydYeHHs TOCYOApCTBEHHOH YCIYTH B 3JEKTPOHHOH (opme
3asBUTENb HANpaBiseT B POCTpyH 3asdBiieHHe B 31eKTPOHHOH QopMe, B TOM 4HCIIE
c wuchnonb3oBaHweM EmmHoro moprana. Ilpm  obpamieHunH  3asgBHTENA
33 HOJy4eHHEM TOCYIapCTBEHHOW YCIYI'M B JJIEKTPOHHOH QopMme 3asBjIeHHE
IOJDKHO OBITh MOIIMCAHO YCHJEHHON KBaIM(GUIMPOBAHHON 3JIEKTPOHHON
HOIINMCHIO 3asBUTENS B COOTBETCTBUU C TpeOOBaHUSMHU IIOCTAHOBJIEHHS
IIpasutensctBa Poccuiickoit @enepanun ot 25 mrons 2012 r. Ne 634 «O Bunax
3JIEKTPOHHOM MOMAIKCH, UCIONb30BaHNe KOTOPBIX JOIYCKAeTCs IpH OOpalleHuH
33 TOJydYeHMEM TOCYIApPCTBEHHBIX M MyHHIUNanbHBIX ycmyr» (CoOpaHue
3akoHoAarenbcTBa Poccuiickoit @enepanuu, 2012, Ne 27, ct. 3744; 2013, Ne 45,
ct. 5807; 2018, Ne 36, cT. 5623).

20. JloKyMeHThI, HeOOXOIMMBIE Ui NMPeAOCTaBIECHH rOCy1apCTBEHHON
YCIIYTH, HOJDKHBI OBITh YeTKUMH [UIS MPOYTEeHHs, OQOpPMIIEHE! B MAIMHOMUCHOM

BHJIe M HE NOJDKHBI COIOEpXaTb CJIOB U abOpeBHaTyp, ymoTpeOjeHHEe KOTOPHIX
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He JOIycKaeTcs 3aKkoHoaaTenbcTBoM Poccuiickoi Penepalu.

He nomyckaercs oTka3 B IpHeMe 3ampoca M HHBIX JTOKYMEHTOB,
HeOOXOMMMBIX Ul IpeJoCTaBleHHs TOCYIapCTBEHHOH YCIYTH, a TaKXKe OTKa3 B
IpeNOCTaBIeH)H TOCYIapCTBEHHOR YCIYTH B Cily4ae, €CJIM 3a1poC U JTOKYMEHTHI,
HeoOXomuMBle I TPEAOCTaBleHHs TOCYJapCTBEHHOH YCIyrd, IIOAaHbI B
COOTBETCTBHM ¢ HMH(poOpMaluell o cpoKax M IOpsiiKe IpeNOoCTaBlIEHHS YCIYTH,

omybaukoBanHoU Ha ExuHoM nopraie.

HcyepnbiBalomuii nepevyeHb J0KYMEHTOB, He00XOAHMBIX
B COOTBETCTBHH ¢ HOPMATHBHBIMH NPABOBbIMH aKTAMH

JUISt IPeA0CTaBJIeHHS rocy1apcTBeHHOH YCJIYrH, KOTOphIe

HAXOASITCH B PACNOPSKeHHH rocyIapCcTBeHHbIX OPraHoB, OPraHoB
MeCTHOI0 CaMOyNpaBJIeHHsI H HHbIX OPraHOB, Y4aCTBYIOLIHX
B NPeAOCTABJIeHHH rOCyAapCTBeHHBIX HIIH MYHHIHIAJIBHBIX YCJIYT,
M KOTOpbI€ 3asiBHTeJIb BIPaBe NPeACTABHTD, a TAKKE CHOCOObI
UX HO/Iy4eHHs 3asiBHTEJIIMH, B TOM YHCJI€ B JJIEKTPOHHOM
(¢opMe, NOpSIAOK HX NMpeJCcTaBJICHHSA

21. JIOKyMeHTBl, HEOOXOIUMBIE B COOTBETCTBUHM C HOPMATHBHBIMH
IIPAaBOBBIMHM aKTaMH [UIA NPEAOCTaBIEHHS TOCYAapCTBEHHOH YCIYrH, KOTOpBIE
HAaXOAATCA B PACHOPSHKEHWH TOCYIapCTBEHHBIX OPraHoB, OPraHOB MECTHOIO
CaMOyIIpaBieHWs M HHBIX OpPraHOB, YyYacTBYIOIUMX B MNpPeAOCTaBJICHUH
rOCYyIapCTBEHHBIX MJIM MYHULIUINAIBHBIX YCIYT, M KOTOpBIE 3asBHTE]b BIpaBe
IIpECTaBUTD, 3aKOHOIaTeNbCcTBOM Poccuiickoit Penepanuu He IPETyCMOTPEHBL.

22. 3anpemaetcs TpeOOBaTh OT 3asiBUTENIA:

a) INpeICTaBleHUS [OKyMEHTOB M HHQOpPMalM¥ HIH OCYLIECTBICHHSA
JEeMCTBUM, MpeAcTaBJIeHHEe WA OCYIIECTBICHHUE KOTOPEIX HE MPETyCMOTPEHO
HOPMATHBHBIMA  TIPAaBOBBIMKM  aKTaMH,  PETYIHPYIOUIMMH  OTHOLICHHS,
BO3HHUKAIOIIHE B CBI3HU C MPeJOCTaBICHUEM rOCy 1apCTBEHHON YCIYTH,

0) mpencraBieHuss JOKYMEHTOB ¥ HHPOPMAIUH, KOTOpPEIE B COOTBETCTBUU
C HOPMAaTHUBHBIMH MPaBOBBIMH akTaMu Poccuiickoii ®enepanuu, HOpMaTUBHBIMU

[PaBOBBIMHM aKTaMH CyOBekTOB Poccuiickoii ®emepauur ¥ MyHHUHIAIBHBIMH

MPaBOBBIMH aKTaMH HaxoIATCsS B PaCIIOPSKCHHHA TrOCYyJJapCTBCHHBIX OPIaHoOB,
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IPEeAOCTABISIONIMX TOCYIaPCTBEHHYIO YCIYTY, HHBIX TOCYIapCTBEHHBIX OPraHoB,
OpPraHoB  MECTHOI'O  CaMOyIpaBleHMs M  (WJIH)  MOABEIOMCTBEHHBIX
rOCyIapCTBEHHBIM OpraHaM ¥  OpraHaM MECTHOIO  CaMOYINpaBJICHHS
OpraHM3alyii, y49acTBYIOIIUX B IPEOCTaBIECHIH IOCY1apCTBEHHOM YCIIyTH,

B) NpeNCTaBleHHs IOKYMEHTOB M HHGOpMalWy, OTCYTCTBUE H (HMIIH)
HEIOCTOBEPHOCTh KOTOPBIX HE YKAa3blBAJIHMCh IPU INEPBOHAYAILHOM OTKase B
IpHeMe TOKYMEHTOB, HEOOXONHMBIX Ajd IpPeAOCTaBlIeHUS TIOCydapCTBEHHOU
yCIIyTH, OO B IpeOCTaBIe€HUH TOCY1apCTBEHHOM YCIIyTH.

23. Poctpyax He BIipase:

a) OTKa3bIBaTh B MpUEMe 3asiBJIE€HHS W HHBIX JOKYMEHTOB, HEOOXOIUMBIX
IJI1 TpefOoCTaBlIeHHs TOCYyJapCTBEHHOH YCIyTH, B Clydae, €Cld 3asiBJICHHE
U TOKYMEHTHI, HeoOXOIMMble A MpPedOoCTaBJIEeHHs TOCYAApCTBEHHOW YCIYTH,
[OJaHbl B COOTBETCTBUHU C MH(pOpMaIHed 0 cpoKax M NOpAAKE NPEAOCTaBICHHS
rOCyJapCTBEHHOM ycnyTH, pa3MelleHHoi Ha EnnnoM nopraie;

©) OTKa3bIBaThb B INPENOCTABICHHWH TOCYJapCTBEHHOM YCIAYIM B Clydae,
eclii 3asdBjleHHe HM JOKYMEHTBl, HeoOXOIWMble Uil IPeAOCTaBJIECHHA
rOCYJapCTBEHHON YCIYT'H, MONAHBl B COOTBETCTBHH C HMH(OpMAIMEdl O cpoKax
¥ HOPsIKE NIPEIOCTABIEHHs TOCY1apCTBEHHON YCIYTH, pasMelleHHoi Ha Enunom
noprae;

B) TpeboBarb  OT  3asfBUTeNs  MpPEINCTaBIE€HUS  TOKYMEHTOB,
NOATBEPXKAAIOUIMX  BHECEHHWE  3asBHTEIEM IUIaThl 33  IPEJOCTaBJICHHE

rOCYIapCTBEHHOH yCIyTH.

HcyepnbiBalomuii NepeyeHb OCHOBAHHH /151 0TKa32
B pHeMe JOKYMEHTOB, He00XOAMMBIX /15 IPEAOCTABICHHS
rocyaapcTBeHHOH yCJyrH
24. OcHoBaHHs 1JId OTKa3a B IIpHeMe JOKYMEHTOB, HEOOXOAMMBIX IJis

TIpeIOCTaBIeHHs TOCYIapCTBEHHON YCIYrH, 3aKOHOXaTelbCTBOM Poccuiickoit

®denepaliy He IPeyCMOTPEHBI.
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HcyepnbiBalolHii NepedyeHb OCHOBAHHH /18 IPHOCTAHOBJIEHHS
HJIH OTKa3a B NPeA0CTABJICHAH rOCyRapCTBEHHOH YCJIYIH
25.  OcHoBaHuit ISt IIPUOCTaHOBIIEHUS IIpeJOCTaBICHUS

rOCYIapCTBEHHOM YCIYTH He NPeayCMOTPEHO.

26. Ortkas B IpeJoCTaBICHUH rocyIapCTBeHHOM yCIyTHU
OCYIIECTBIIAETCS PU HAJIMYUU OJHOTO U3 CIEAYIOIIHUX OCHOBaHHM:

a) OTCYTCTBHE B 3asBJICHWH CBEIEHHH, MPeIyCMOTPEHHBIX IYHKTOM 16
AIMAHUCTPATUBHOTO PETJIaMEHTa;

0) HempencTaBieHHe  3asgBUTENEM, €CIM  3adBUTEIEM  SBIIACTCH
paboTonarens, JTOKYMEHTOB, IpeayCMOTPEHHBIX IIyHKTOM 17
AIMUHUCTPATUBHOTO PETJIaMeHTa;

B) IIOCTYIJICHHE 3asBIIEHUIM OT JMI, He BXOAAIIMX B KpYI 3asBHUTENEH,
yKa3aHHBIX B ITyHKTE 2 ATMHUHHCTPAaTHBHOTO pevrnaMeHTa;

Ir) IpeacTaBleHHE NOIJIOKHBIX JOKYMEHTOB MM 3aBEJOMO JIOXKHBIX

CBeJIeHUH.

IlepeuyeHb yc/ayr, KOTOpbIe ABASIOTCH HEOOXOAHMBIMH H
00513aTeJIbHBIMH Uil NPeIOCTABJIECHHS rOCy1apCTBEHHOH YCJIYIH, B TOM
YgcJie CBeleHHs 0 J0OKYMeHTe (10KYMeHTaX), BbIAaBaeMoM (BbI1aBaeMbIX)
OpraHM3alHsAMH, y4aCTBYIOIIHMH B NIPEI0CTABJIEHHH rOCyAapCcTBeHHOMH
YCJAYTH
27. TlpenmocraBiieHHe YCIYT, KOTOpble SBISIOTCS HEOOXOIMMBIMH

¥ 00s3aTeIbHBIMU JJ1A NpeaoOCTaBJICHUA FocyﬂapCTBeHHOﬁ yCiIyru,

3aKoHOJATeNbcTBOM Poccuiickoil denepanuu He peLyCMOTPEHO.

Ilopsinok, pa3mMep H OCHOBaHHMS B3HMaHHS roCyAapCTBEeHHOH
NOULTHHLI HJIH HHOM Mi1aThl, B3HMaeMOH 32 NpeJocTaB/IeHHe
rocyJ1apcTBeHHO# yCJIyIrH

28. TocymapcTBeHHas TONUIMHA 3a NPENOCTaBIEHHE IOCYIapCTBEHHOM

YCJIYTH HE B3UMACTCA.
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HOpﬂIlOK, pPasMep U OCHOBAHHA B3NMaHHA IIJIATHI 32 IPEAOCTABJICHHE
YCIYyr, KOTOpbI€ SABJANOTCSH He00X0AMMbIMH H 00513aTeJIbHBIMH 111
npeaocTaBJacHUA rocyuapCTBem{oii YCiyru, BKJa4asi nml)opmaumo o
METOAHKE pacueTa paiMmepa TAKOMH IJIATHI

29. Tlnara 3a mpeaocTaBieHHE TOCYIapCTBEHHOM YCIYTH He B3UMaeTcs.

MakcuManbHbIi CPOK 03KHAAHHAS B 04YepelH NPH Noaave
3asiBJICHHS H MPH NOJIY4YEeHHH pe3yJibTaTa NpeloCcTaBIeHHS
rocyAapcTBeHHOM yCayru
30. MaxkcuManbHBIH CPOK OXKHIaHMA B OYepead IpH MoAade 3asBiICHH]

UM KOOI pa60Toz[aTen51 U IIpU NOJYYCHHH Pe3yibTaTa NpEAOCTABICHUS

TOCyIapCTBEHHOM YCIyTH COCTABISIET 15 MUHYT.

Cpok H NopAIOK perncTPpanHH
3ampoca 3asiBHTeJIsl 0 HPeA0CTABICHHH IroCyIapCTBEHHOM YCJIYIH H YCIYId,
npeIoCTaBJsieMOH OpraHHu3alnHel, y1acTBYIOIIEH B IPeJOCTAB/ICHUH
rocyiapcTBeHHOH yCJIyTrH, B TOM YHc/Ie B 3J1eKTPOHHOH dopme

31. 3asBienue, noctynupuee B PocTpyl, B TOM 4HCIie B 3JIEKTPOHHOM
BHJE, PETHCTpHpYyeTcs B TedyeHue | pabodero IHS cO IHA €ro INOCTYIUICHHS
B PocTpyn JOJIKHOCTHBIM JHMIIOM Poctpyna, OTBETCTBEHHBIM
3a JIeJIOMPOU3BOACTBO.

Ilpy npueMe 3asBI€HHS W  JOKYMEHTOB, HEOOXOAMMBIX  IJIf
IpeNOCTaBIEHMsT TOCYAapCTBEHHOM  yCIyrH, Ha OyMaXHOM  HOCHTEJE,
IIPeJICTaBIEHHOr0 3asgBUTEJIEM JIMYHO, Ha BTOPOM OK3EMILUIIPE 3asBIICHHS
IpocTaBiseTcs JaTa MnpueMa, ¢aMuius JOJDKHOCTHoro juua PocTpyna,
OTBETCTBEHHOI'0 3a JeJIONPOU3BOJCTBO, IPUHSBIIETO 3asBJICHUE.

32. TIlocne peructpauuy 3asBICHHE II€pelaeTcs PYKOBOIMTEIIO
(3amecTHTENIO pyKoBoaMTeNs) PocTpyna, KOTOpBIA pacCMaTpUBAaeT €ro B JEHb
IOCTYIUIEHUS M C YyKa3aHHEM [0 HCIOJHEHMIO HalpaBiideT pPYKOBOIMTEIIO
(3aMeCTHUTENI0 PYKOBOAUTENS) YIOIHOMOYEHHOIO CTPYKTYPHOIO MOApa3IeIeHUs
Poctpyna. PykoBoauTens (3aMecTHTeNb pPYKOBOIHUTENSA) YIOJIHOMOYEHHOIO
CTPYKTYpHOro TnoppasieneHus PocTpyna B TeueHwe 1 pabodero aHd

pacCMaTpUBaCT 3a4BJICHUEC U NepeaaeT €ro Ha HCIIOJHCHUE JOJUKHOCTHOMY JIMIY



Poctpyna.

33. Ilpm nonydeHuu 3asBIeHHUS B (OpMe 3JIEKTPOHHOTO JIOKyMeHTa
JIOJDKHOCTHOE JIMIO PocTpyna, OTBETCTBEHHOE 3a NENONpPOU3BOACTBO, B IEHD
pErucCTpalyy 3asBlIeHUs HAPABISET 3aABUTEIO NOATBEPKACHHE €ro MONTy4eHHs
B BHJI€ DJIEKTPOHHOTO TOKYMEeHTa ¢ UCNosb30BaHleM EnuHoro noprana.

Ilpuem u peructpauus PocTpymom 3asBieHHS ¥ HHBIX JOKYMEHTOB,
HEOOXONMMBIX IS NpPeJOCTaBIeHUS  [OCYNapCTBEHHOH  YCIOyrH, C

HCIoJb30BaHueM EnmHoro rnopraja, O(bI/IIII/IaJ'IBHOI‘O caiita He OCYILCCTBJIICTCA.

TpeGoBaHus K NoMelleHASIM, B KOTOPBIX IPeI0CTABJIsIETCS
rocyIapcTBeHHasl ycJIyra, K 3aJy O:KHAaHHS, MeCTaM JJIsl 3alI0JIHeH U
3aNPOCOB O MPeIOCTABJIEHNH FOCYAAPCTBEHHOH YCAYIH, HH(POPMallHOHHBIM
CTeHJaM ¢ 00pa3naMH HX 3aN0JIHEHHS H MepevYHeM J0KYMEHTOB,
He00X0AMMBIX /ISl NPEeA0CTABJICHHS KAKA0H rocyiapcTBEHHOH YCJIYIH,
pasMelleHH10 H 0pOPMIEHHIO BH3YaIbHOH, TEKCTOBOM H MYJILbTHMEAHHHOM
uHpopManHH 0 MOpsAIKe NPeJ0CTABICHHS TAKOH yCJIYyIrH, B TOM YHCJE K
obecneYeHHIO 1O0CTYNIHOCTH AJ51 HHBA/JH/I0B YKa3aHHbIX 00bEKTOB B
COOTBETCTBHH € 3aKOHOAAaTeNbcTBOM Poccuiickoil @eaepalni o COHANbLHOH
32l Te HHBAJIHI0B

34. Ilpuem 3asBUTENEH U PEruCTpallMs HX 3asBICHUN OCYIIECTBISIOTCS
B CIEIHaIbHO 000PYIOBaHHBIX I 3TUX Ieneli moMmelneHusax Poctpyna (nanee -
IOMEIIEHNS), KOTOpble OCHAIalTCS HHQOPMALMOHHBIMH  TaOIMYKaMH
(BEIBECKaMH) C YyKa3aHHEM HoMepa KabOMHeTa M JO/DKHBI COOTBETCTBOBATH
KOM(MOPTHBIM JJISl 3asBUTeNleldl YCIOBHSIM W ONTHMAIBHBIM YCIOBUSM pabOTBI
JOJKHOCTHBIX UL PocTpyna.

35. B mnomemeHusx o0OpyAylOTCs MecTa I OXHIAHHA, HMMEIOIHe
CTYJIbsl, CTOJBI (CTOMKH) 1711 0QOpMIEHUS JOKYMEHTOB, CAHUTApPHO-TEXHUYECKHUE
MIOMEIIEeHHUS], a TAK)Ke MecTa JJIsl XpaHECHU s BepXHEeH ONEKIbI.

ITomerenus 060pYAYIOTCS CHCTeMaMH KOHIMIIMOHUPOBaHHS (OXJIaXKICHUS
U HarpeBaHWs) BO3AyXa, CpeIACTBAMM IIOKAPOTYLIEHHI M  OIOBEIIECHHS
O BO3HUKHOBEHUH YPE3BbIYAWHBIX CUTYyallUH.

Ilomelenns OMKHBI obecreynBaTh BO3MOXXHOCTH peain3aliy IIpaB

WHBAJIWJOB Ha IIPEAOCTaBJICHUE FOCY,[[apCTBeHHOfI YCJIIYTH. [Tomeinenuns
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o0opynyroTcs TaHaycamu, JupTamMu (IpH HEOOXOINUMOCTH), CaHHTApPHO-
TEXHUYECKMMH NMOMEIIEeHUSIMHU (IOCTYIHBIMU i MHBAIKWIOB), PacCLIMPEHHBIMU
OpOXOJaMH, HO3BOJSIOIIMMH  oOecleuduTh  OecnpensITCTBEHHBI  JOCTYN
MHBaJINA0B, BKJII0OYas MHBAIHUI0B, HCIOJIb3YIOMIMX Kpecaa-KOMACKH.

36. B umemsax opraHuzanuy OecHpensTCTBEHHOTO IOCTyNa WHBAJIHIOB
(BKJTIOYAs MHBATKAOB, MCIONB3YIOLINX Kpecia-KOMsICKUA U coOaK-pOBOJHUKOB),
K MECTY IIpeIOCTaBJIeHUs TOCYIapCTBEHHOM YCIIyTH UM 00€CTIeYHBalOTCS

a) YCIOBHSA OECHpemsTCTBEHHOrOo JOoCTyna K OOBeKTy (3JaHHIO,
NOMEIICHHIO), B KOTOPOM IIPENOCTABISAETCS FOCYAapCTBEHHAs YCIYra;

0) BO3MOXHOCTH CaMOCTOSATEIBHOTO TMEPEABI)KEHHS II0 TEPPUTOPHH,
Ha KOTOPOHW pacmoyiokeHbl OO0BEeKThl (31aHus, IOMEHIeHHs), B KOTOPBIX
IpeOCTaBIsgeTcs TOCYAapCTBEHHAs YCIyra, a TakXe BXOla B TaKue OOBEKTHI
¥ BBIXOJ/Ia U3 HHUX, MOCAIKHA B TPAHCIIOPTHOE CPEICTBO U BBICAAKH M3 HErO, B TOM
HCIIE C UCIIOJIb30BaHUEM Kpecia-KOSCKY;

B) CONPOBOXACGHHWE WHBAIWAOB, HMEWIIUX CTOHKHE pacCTpoHCTBa
GYHKIUY 3pEHUS U CAMOCTOSATEIBbHOIO NepeIBIXEHNS

I) Hajyexailee pasMelleHHe oOOpyZOBaHHS U HOCHTeNedl HMHpOpMaluH,
HeOOXONMMBIX M1 oOecrnedeHUs OecHpensTCTBEHHOIo JAOCTyNla WHBAJIUIOB
K oObekTaM  (3JaHHSM, [IOMEIEeHHSAM), B  KOTOPBIX  IIPeJOCTaBISAETCS
rocyJapcTBeHHAs yCIIyra, C y1eTOM OIpaHU4YeHUN X KU3HEAEeATeIbHOCTH;

1) xyOmmpoBaHue HEOOXOIMMOM IJIs MHBAJIHMIOB 3BYKOBOH M 3pUTENIBHON
uHGOpMaIUK, a TaKKe HaAmuceil, 3HaKOB U WHOW TEKCTOBOM M rpaduueckoi
nH(QOpMallUY 3HAKaMU, BBITOJTHEHHBIMH pesibe(pHO-TOYeYHbIM WpudTOM bpaiin;

€) JOITyCK CYypAOIepeBOaYHKa U TU(IOCYpAOIIepEBOIINKA;

X) JIOOMYyCK COOaKHU-TIPOBOJHMKA Ha OOBEKTHl (3HaHUS, IOMEIIEHHs),
B KOTOPBIX MPEeAOCTaBIsIeTCA FOCyAapCTBEHHAS yCiIyra, IpH HAJIMYMU JOKYMEHTa,
IOATBEPXKIAIOINEr0 ee CHeluanbHoe OOydeHHe U BblIaBaeMoro mno ¢opme
U B IIOpsiIKe, KOTOpBIE YCTaHOBIEHBI IpUKa30M MMHHCTEpPCTBA Tpylda H
conuanbHoit 3amuTel Poccuiickoit @enepanmu ot 22 mroHsa 2015 roga Ne 386H

«O06 ytBepxaeHWH (OPMBI [OKyMEHTa, IOATBEPXKIAIOUIETO CIEIHAILHOE
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oOydyeHne coOaKH-IPOBOAHMKA, M MOpSAOKa €ro BblAa4M» (3aperuCTpHUpOBaH
MunuctepcTBoM toctuimu Poccuiickoit ®enepaumn 21 wmrona 2015 rona,
peructpainonnbiit Ne 38115);

3) OKa3aHHe MHBAIKIaM I[IOMOIIM B MPEOAOJeHUH OapbepoB, MEMIAIOIIKX
HOJIYY€HHUIO MMH TOCYJapCTBEHHOM yCIyTH HapaBHE C APYTMMH JHIAMHU.

B cnydyae HEBO3MOXHOCTH IIOJIHOCTBIO IIPUCIIOCOOHTH TMOMEILEHHE
C yueToM noTpeOHOCTH WHBAIMIA MHBATHAY obecrneduBaeTcs JOCTYI K MECTY
IPeIOCTaBlIeHHus] TOCYJapCTBeHHON yciayru aubo, KOraa 3TO BO3MOXHO, €€
IpenoCcTaBlieHHe obecnedynBaeTcss IO MECTy JKUTEIbCTBA HHBAIUAA WIH
B AMCTaHIIMIOHHOM pPEXHME.

ITopsmok obecriedeHus yCIOBUN AJOCTYIHOCTH 11 HHBAIMOB ITOMELIEHU
U NpeJoCTaBIsgeMBbIX YCIYT B cdepe Tpyda, 3aHATOCTH M COLHUANBHOM 3ampm,1
HaCeJIeHHUs, a TaKKe OKa3aHUS MM IIPHU 3TOM HeOoOXOAMMOMN IIOMOINM YTBEPXKIEH
IpHKa3oM MHHUCTEpCTBa TpyJa U COLMATIbHOM 3aluTel Poccuiickoit ®enepanuu
or 30 mrons 2015 roma Ne 527u «O6 ytBepxnenun Ilopsnka oOecrnedeHHs
YCJOBHI JOCTYITHOCTH AJII MHBaJIHIOB OOBEKTOB M IPEIOCTABIAEMBIX YCIYT B
cdepe Tpyna, 3aHATOCTH M COLUANBHOM 3allMTBl HACEJIEHUs, a TAKKe OKa3aHHS
UM IIpH 3TOM HeoOXOOuMOH TmoMoILIN» (3aperucTpupoBaH MHUHHUCTEPCTBOM
roctunn Poccuiickoit @enepanun 17 centsabps 2015 roma, perucTpauyOHHEBIH
Ne 38897).

37. TekcroBas W MyIbTHMeIuiHas HHbOpMalUHs O NpPedOCTaBICHUH
rocyJAapCTBEHHOM YCIyrH pasMmelnaercs Ha MH(QOpPMAIMOHHBIX CTEHIAX
Poctpyna, a Takke Ha opunuansHoM caite Poctpyna.

38. Kaxmoe pabodee MecTo MODKHOCTHOrO juua PocTpyzna, BeXyLIEro
npueMm 3asgBUTENEH, obopynyercs HepCOHAIBHBIM KOMITBIOTEpPOM
C BO3MOXXHOCTBIO [IOCTyNa K MHGOpMAaIlMOHHBIM 0a3zaM NaHHBIX, I€YaTaroLIuM
H (110 BO3MOXKHOCTH ) CKAHUPYIOLIUM YCTPOICTBOM.

JloipkaocTHele  Jmna  Pocrpyma, Benymmue — OpHeM — 3asBHUTENEH,
obecneynBarOTCa JINYHBIMH HarpyJIHBIMH HISHTHU(QUKaIMOHHBIMU KapTOYKaMH

(6aiimxamu).
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39. 3asBuTeNb UMEET IIPABO:

a) TONydYaTb OT YMNOJHOMOYEHHOro CTPYKTYpPHOTO NOApa3jesIeHus
PocTpyna pa3bscHeHHs O TTOPsIKe NPeI0CTaBIeHUs TOCYAapCTBEHHON yCIIyTH;

0) oOpamarbcs K YIIOJHOMOYEHHOMY CTPYKTYPHOMY IIOApPa3leseHHUIo
Poctpyna ¢ TpeboBaHueM 00 ycTpaHeHHH [IONMYIUEHHBIX HWMH HapyIUIEHHiH
TpeOoBaHU#H AIMUHUCTPATHBHOIO PErJIaMEHTa;

B) IPEICTABIATH IOSICHEHWS, 3aME4aHus, npénnomeﬁm IO BONpOCaM,
CBSI3aHHBIM C MPEIOCTaBI€HNEM TOCYAapCTBEHHON yCIIyTH.

dopMmupoBaHKe 3ampoca O MNpPeAOCTAaBIEHHHM TOCYJapCTBEHHOH YCIyTH

Ha EnuHOoM moprae, ohuLIranbHOM caiiTe He OCYLIeCTBISETCS.

IToka3saTe/IH JOCTYNHOCTH H Ka4eCTBA rocyJapcTBeHHOH YCIYIrH, B TOM
Ypc/e KOJTHYECTBO B3aUMOoAeHcTBHIi 3aBUTE/ISI ¢ NOJKHOCTHBIMH JTHIAMH
NpH NPeAOCTaABIEHUH IoCYIapCTBEHHOH YCJIYIH H HX NPOAO/IKHTEILHOCTD,

BO3MOKHOCTb MOJIy4eHHs HHPpOPMALIHH O X0J€e NPEeA0CTaBICHUS
rocyJapcTBeHHO#H YCJIyIrH, B TOM 4YHCJe C HCIOJIb30BaHHEM
HH(POPMANHOHHO-KOMMYHHKAIMOHHBIX TeXHOJIOTHH, BO3MOKHOCTD JIN0O
HEBO3MOKHOCTH NOJIyYeHHSs rocy1apcTBeHHOMH YCJIYrH B
MHOTo0()YHKIHOHAJILHOM LIeHTpe NpeAoCTaB/IeHHs rocyAapCTBEeHHBIX H
MYHHIHIAJBHBIX YCJAYT (B TOM 4HCJie B NOJJHOM 00beme), B J11060M
TePPHUTOPHAJILHOM NOJApa3ie/ieHHH OPraHa, NPeioCcTABJISI0IEro
rocylapcTBeHHYIO YCJIYTY, 0 BbIOOPY 3asiBHTe/NA (IKCTEPPHTOPHATbHBIMH
NPHHIHI), HOCPEICTBOM 3aMPoca 0 NPeAOCTABICeHHH HECKOIbKHX
rocyAapcTBeHHbIX H (H1H) MYHHIHOAJIbLHBIX YCJIYT B
MHOTO()YHKIIHOHAJIbHBIX IEHTPaX NPeAOCTAB/IEHHS roCy1apCTBEHHBIX H
MYHHIHOAJIBHBIX YCAYT

40. OCHOBHBEIM MOKa3aTesleM AOCTYIHOCTH M KauecTBa roCyaapCTBEHHOM
YCIYTH SIBISETCS IpPeNoCTaBIE€HUE T'OCYAAPCTBEHHOM YCIYTH B COOTBETCTBHH
¢ TpeOOBaHUAMH, YCTaHOBJICHHBIMH 3aKOHOJaTeIbCTBOM Poccuiickoi
®denepanuy.

41. TlokazaTelssMH HOOCTYITHOCTH IpPEAOCTaBICHHS TIOCYAapCTBEHHOM
YCIIyTH SBISIOTCS:

a) JOCTYMHOCTh HWHQOPMALUU O MpPeNOoCTaBIeHHH TIOCYAapCTBEHHOM

YCIIyTH;
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6) BO3MOXHOCTH MOJYy4YeHHs HHGOpPMaAlMU O XOI€ NpPelOCTABJICHUS
rOCY/IapCTBEHHOH YCIYrd, B TOM HHCJIE C HCHOJb30BaHHEM HH(QOPMaIMOHHO-
KOMMYHHUKaLlMOHHBIX TEXHOJIOTUH;

B) cCOOJTIO/IeHHE CPOKOB MPEAOCTaBICHUS TOCYJapPCTBEHHOH YCIIYTIH;

T') OTCYTCTBHE OOOCHOBAHHBIX Xallob CO CTOPOHBI 3asiBUTENIEH Ha pelleHns
U (niam) gerictBusa (OGesneiicTBue) Poctpyna, ee pykoBonutened U JODKHOCTHBIX
JWIl II0 pe3ysbTaTaM IPelIOCTaBICHUS TIOCYJAapCTBEHHOH YyCIyrM H Ha
HEKOPpPEKTHOe, HEeBHMMAaTelbHOe OTHOLIEHHE IODKHOCTHBRIX mul Poctpyna
K 3asBUTEISIM;

I) TpedoCTaBjieHMe BO3MOXXHOCTH MOAAYH 3asBlICHHS M IIOJyYeHHs
pe3yJibTaTta mpenoCTaBleHus FTOCy1apCTBEHHOH YCIIYTH B 3]IEKTPOHHOM hopMe.

42. Tloka3zaTensMH KadecTBa MPENOCTaBICHHS TOCYJAapCTBEHHON YCIyIH
SIBJISTFOTCSL:

a) KonnquTBd B3aMMOIEHCTBHI 3asBHUTEN C JODKHOCTHBIMU JIMLAMHU
PocTpyna npu moTy4eHHH TOCYAapCTBEHHON yCIYIH U UX IPOJOJDKUTENBHOCTE,

0) JOCTOBEPHOCTHh NPENOCTABISAEMOlN 3asfBUTENIM HHPOpPMALUU O XOIe
Ipe0CTaBIeHNsI TOCYAapCTBEHHON YCIyTIH;

B) CBOEBPEMEHHBIH MpHUEM U pPETUCTpaLysl 3as1BJICHHs;

T') YIOBJIETBOPEHHOCTh 3asBUTENIEN Ka4eCTBOM IOCyJapCTBEHHOM YCIIyTH,

1) IPUHITHE Mep, HallpaBICHHBIX Ha BOCCTAHOBJIEHUE HapyIICHHBIX IIPaB,
cBO0OOJ M 3aKOHHBIX HHTEPECOB 3asBUTEIIEH.

43. Ilpu momaye ¥ mpH HonyquIm JOKYMEHTOB, HEOOXOIUMBIX s
IPENOCTaBIEHHS TOCYNAapCTBEHHOM YCIYTHM, IIPEANoNaraercs OIHOKPATHOe
B3aMMOJIEHCTBME  JODKHOCTHOro  juna  PocTtpyma ¢ 3agBUTENEM,
IIPOIO/KUTENBHOCTS KOTOPOTO HE AOJKHA IIPEBHINATE 15 MUHYT.

44.  3asBHUTEIH MOTYT MOJYYHTH MHGOPMALHIO O HOPAIKE M CpOKax
NpPENOCTaBlIeHHs TOCYAapCTBEHHOM YCIYrM, a Takxke IOJadd KajloObl Ha
pemmenus W (mwmm)  gedictBus  (OesmeiictBusa)  PocTpyna,  mpuHATHIE
(ocyiecTBisieMble) B XOle HpeROCTaBIEHUS rOCyAapCTBEHHOH YCIyrH, B TOM

YHCJIe ¢ HCIOoJb30BanueM EqnHoro noprajia.
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ITonydyeHue cBeleHHMH O XOJ€ BBINOJIHEHUS 3alpoca O NPEeNOCTaBICHUH
roCyIapCTBEHHOH yciyru yepe3 EnMHBIN nopTal He OCYLIECTBIsSETCS.

B nensx mpepocraBneHus rocynapctBeHHoi ycnyru ¢ 1 urong 2018 rona
OCYILIECTBJISIETCS IPUEM 3asiBUTENEH 110 IpeIBapUTENbHON 3aIIHCH.

3anuch Ha MpHEM IPOU3BOAUTCS NocpencTBoM EnvHoro moprana.

3asBUTENIO MIPEAOCTABISETCS BO3MOXKHOCTh 3alUCH B JtOOble CBOOOIHBIE
1 npueMa JaTy ¥ Bpems B Ipelenax ycTaHOBIeHHoro B PocTpyae rpaduka
npreMa 3asBHTElNEH.

PocTpyn He BrnpaBe TpeOOBaTh OT 3asBUTEJNSI COBEPIIECHUS UHBIX NEHCTBUH,
KpoMe TPOXOXICHHS HIACHTHQHUKAINH M ayTeHTHGHUKaUd B COOTBETCTBUH
C HOPMaTUBHBIMU MpPaBOBbIMH akTamu Poccuiickoit ®@enepanyy, ykasaHus HelH
IpHeMa, a TakXKe IMPeNOCTaBIeHHsS CBeleHUil, HeoOXOAMMBIX IJs pacueTa
IUTATETHPHOCTH BPEMEHHOI'0 HMHTepBajia, KOTOphbIH HEoOXOoauMo 3ab0pOHHpPOBATh
11l IpUeMa.

PesynpTaToM 3amucu  3asBUTENs Ha I[pUEM ABIMETCS IOJNy4deHHe
3asdBUTEJIEM YBEIOMJIEHHUS O 3alUCHU C yKa3aHWeM BpPeMEHH U JaThl IpHeMa.

45.  IlpenocraBneHue rocyIapCTBEHHOM yCIyTH B
MHOTOGYHKIMOHATBHBIX  IIEHTpaX IMpPeAOoCTaBIEHHS TIOCYAapCTBEHHbIX H
MYHHUIMTNAIBHBIX YCIYT HE OCYLIECTBISETCS.

46. IIpemocrtaBneHue roCyIapCTBEHHOM YCIIYTH B aro60M
TEPPUTOPHUATIBHOM OpraHe, MPeNOCTaBIAIOIIEM TOCYIAapCTBEHHYIO YCIYry, IIO
BHIOOPY 3agBUTENS (IKCTEPPUTOPHAIBHBIM IPUHIIMII) HE OCYIIECTBISIETCS.

47. Hudopmanuio o rocygapcTBEHHON ycIyre W CBEIEHUS O XOJe €€
IpeJOCTaBJIeHUs 3aABUTENA MOTYT MOMYYUTh INpPH JUYHOM OOpallleHuH B

PocTpyn, o kaHaiaMm TenedoHHON, GaKCUMUIBHOR U 3JIEKTPOHHOH CBS3H.

Huble Tpe6oBaHNS, B TOM YHCJIe YYHTHIBAIOUIHE 0COOEHHOCTH
NMpexoCTaBJIEHHs FOCYAaPCTBEHHOH YCJIYIH 0 SKCTEPPHTOPHAIBHOMY
npuHIHNY (B cJy4ae, ec/IM rocyJapcTBeHHas yeJyra npeaocTaBjisieTcs no
IKCTEPPHTOPHAIbHOMY NPHHIHIY) H 0COOEHHOCTH NMPel0CTABJICHHA
rocyAapcTBeHHOMH YCJIYIH B 3JIeKTPOHHOH dopme
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48. IlpenocraBneHue rocyaapcTBEHHOH yCIyrd B DIIEKTPOHHOM (opMe

HE OCYIICCTBJIACTCA.

II1. CocrtaB, noc/1e10BaTeJILHOCTh H CPOKH BBINOJHEHHUS
aJIMHHHCTPATHBHBIX Npoueayp (aeicrBuii), TpebOBaHHUS K HOPSIAKY HX
BbINOJIHEHHS, B TOM YHCJIe 0COOCHHOCTH BbINOJHEHHS aIMHHHCTPATHBHbBIX
npoueayp (aeiicTBHH) B 3/1eKTPOHHOI popme

HcuepnpiBalomnii nepedyeHb AAMMHUCTPATHBHBIX NPOLEAYP
(neficTBuii) Npu NpegOCTAB/IEHHH rOCyAapCTBEHHOM YCJIYyrH

49. IlpemoctaBieHue rocylapCTBEHHOH YCIYrd BKJIIOYAET CIEAYIOLIUE
aJIMUHHCTpPaTUBHBIE POLEAYPHI:

a) TMpoBeleHHE TPOBEPKH MpPABWJIBHOCTH OQOPMIICHHS 3asBJICHUS
Y KOMIUIEKTHOCTH IIPUJIaraeéMblX K HEMY JOKYMEHTOB, 3aIllpoC HEJOCTArOLIUX
IOKYMEHTOB, HEOOXOIUMBIX 11 NPEIOCTaBIeHU rOCyJapCTBEHHON yCIyTH (IIpH
HEeOoOXOAUMOCTH),  PAacCMOTPEHHE  OCHOBaHMHA  JUIA IIpe0CTaBIICHUS
rocyJapCTBEHHO yClyry;

0) mpoBeieHHE OIEHKH COOTBETCTBHS 3aperHCTPUPOBAaHHBIX OKYMEHTOB
rocy1apCTBEHHbIM HOPMaTHBHBIM TpeOOBaHHUSAM OXpaHbl Tpyda U TpeGOoBaHUAM
3aKOHOJATENIbCTBA O CIIELIHAIIBHOM OLIEHKE YCIIOBUM Tpyaa;

B) opopmileHHe pe3yNbTaTOB NPeAOCTaBIEHUs IOCY JapCTBEHHON YCITyTH.

50. [HomxnHoctHoe Juuo Poctpyna He  BOpaBe  y4acTBOBAaTh
B [IPEJOCTABJIICHUH TOCYJApCTBEHHOH YCIyIH, €CIM 3TO MOXET I[OBI€Yb
KOH(IMKT UHTEPECOB MM CO3IaTh YIPO3y €ro BO3HUKHOBEHHUS.

JlomxHOCTHOe nuLo PocTpyna HeECEeT NEepCOHANbHYIO OTBETCTBEHHOCTH
3a UCIIOJIHEHHE aJMUHHCTPAaTHBHBIX Ipolelyp U cOONMIOJeHHe CPOKOB IIpU
MpeIOCTaBICHUN rocyJapCcTBEHHOU yCIIYyTH, YCTaHOBJIEHHBIX

AI[MI/IHI/ICTpaTI/IBHHM PErIIaMCHTOM.

IIpoBeaeHue NpoBepKH NPaBUJIbHOCTH 0hopMIIeHMS 3asiBJICHUS
H KOMILJIEKTHOCTH NPUJIAraemMbiX K HeMy JOKYMEHTOB, 3alIPoc
HEeJOCTAIOUIHX JOKYMEHTOB, HEOOXOAHMBIX AJIsl IPeOCTaBICHHS
rocyAapcTBeHHOM ycJIyru (Ipu He00X0AMMOCTH), PACCMOTPEHHE
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OCHOBaHHH 15 npeaocraB/JCHUsA rocynachBeHHoii yciayrn

51. OcHoBaHHeM JUIsl Havaja aJMUHUCTPATUBHON MPOLEAypH! SABISIETCS
MOCTYIUICHHE 3asBJICHUS U MpUIaraeMbIX K HEMy JOKYMEHTOB K JOJDKHOCTHOMY
muny Poctpyna.

52. JlomxHocTHBIM JuinoM Poctpyaa B TeueHue 5 pabouux gHEH
OCYILIECTBJISIETCS TMpPOBEpKa COOTBETCTBUS OQOPMIIEHHS 3aperMCTPHPOBAHHOIO
3asBIIEHUS U KOMIUIEKTHOCTH IpUJIaraéMbIX K HEMY JIOKYMEHTOB TpeOOBaHUSM,
IpeIyCMOTPEHHBIM IMyHKTaMH 16 u 17 AQMHUHHCTPaTUBHOIO periaMeHTa.

53. Ilo pe3ynpTaTaMm yKa3aHHOI POBEPKU JOJHKHOCTHOE JMHL0 PocTpyna
BHOCHT  IpEJUIOKEHHE  PYKOBOJHUTENIO  (3aMECTHUTENI0O  PYKOBOIMTEJIS)
YIOJHOMOYEHHOTO CTPYKTypHOro nojpasjencHus PocTpyza O BO3MOXHOCTH
IIPEOCTaBIeHHs TOCYAapCTBEHHOW YCIyrd WiH oOQopMIseT YyBeIOMIICHHE
O HEBO3MOXHOCTH TIPEAOCTaBIICHHUs TOCYAApCTBEHHOW YCIYTH C YKa3aHUEM
NIPUYHH ee HellpeloCTaBIeHUs (Janee - yBeJJOMIICHHUE).

54. TocynmapcTBeHHas yciayra He IIpeloCTaBiseTCs NpH:

a) HECOOTBETCTBUM  MPEICTABIEHHOTO  3asBlIeHUS  TpeOOBaHUIM,
HpeyCMOTPEHHEIM I[yHKTOM 16 AIMHUHHCTPAaTHBHOIO PErIaMeHTa;

0) HempeACTaBICHHHM 3asBUTENIEM, €CIM  3asBUTENIEM  SBIAETCA
paboronarens, JOKYMEHTOB, IIPeIyCMOTPEHHBIX IIyHKTOM 17
AJMUHUCTPATUBHOTO pEriIaMEHTa;

B) MpPEACTaBICHHH TIOMJIOXKHBIX JOKYMEHTOB WM 3aBEIOMO JIOXKHBIX
CBEACHUM.

55. B cnoyyae HempenoCTaBlE€HUS TOCYJAapCTBEHHOM YCIyrW IIO
OCHOBaHMSM, YKa3aHHBIM B IMOJNyHKTaXx «a» H «0O» myHkta 55
AJIMUHUCTPATUBHOTO periaMeHTa, 3asBUTENb BIpaBe IIOBTOPHO HAIlPaBUTh
3asBJIEHUE U TIpUiiaracMble K HeMy JOKYMEHTEI.

56. Ilpu HayMYMy OCHOBaHUH Ui HEMPEAOCTABICHHs rOCyAapCTBEHHOM
YCIyTd, MNpedyCMOTPEHHBIX IIyHKTOM 55 AIMHMHUCTPaTHBHOIO peErjlaMeHTa,

noikHoctHoe nuio Poctpyma B TedeHHe 2 pabouux JAHEH cocTaBisger
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yBeAOMJIEHHE W NPEACTABIAET €ro Ha MOANUCh PYKOBOAMTENIO (3aMECTHTENIO
PYKOBOAMTEINS) YIIOJTHOMOYEHHOT'O CTPYKTYpHOro noapasaenenus Poctpyna.

57. B yBemoMieHuu coolImaeTcsi O MNPEeAyCMOTPEHHBIX ITyHKTOM 55
AJIMUHUCTPaTUBHOTO perjiaMeHra NpUYHUHAX HEeNpeIOCTaBICHUS
roCyJapCTBEHHOH YCIYTH C ONIMCAHMEM BBISBICHHBIX HECOOTBETCTBUM. B ciyuae
BBISIBIIEHUS HEKOMIUIEKTHOCTH JOKYMEHTOB B YBEJOMIICHHM JOMOJHUTEIBHO
YKa3bIBalOTCS CBEACHHUS O MepeyHe HEeAOCTAIOIUX JOKYMEHTOB, HEOOXOIUMBIX
JUIs. TpelOCTaBJI€HMsl TOCYJapCTBEHHON YCIYrH, a TakXke O CpoKax HX
IIpeICTaBJICHHS B MMOJIHOM 00beMe, KOTOpbIe He JOJDKHEI IpeBsImaTh 30 pabounx
JHEW ¢ AaThl OTIPAaBKM YBEIOMJIEHMS B COOTBETCTBHUHU C 4YacThlo 2 cTarbu 12
®epnepanbHoro 3akoHa ot 2 Mast 2006 roga Ne 59-03 «O nopsiike paccMOTpeHUs
obpamenuil rpaxnad Poccuiickoit ®@enepauun» (CobpaHue 3aKoHOOATENHCTBA
Poccuiickoit @eneparuu, 2006, Ne 19, ct. 2060; 2018, Ne 53, ct. 8454).

58. PyxoBogutens (3aMecTUTENb PYKOBOAMTENS) YIOJIHOMOYEHHOIO
CTPYKTYpHOro rmnojpaszeneHusi PocTpyaa mnpuM HEMOJHOM IpeACTaBIEHUU
paboroaarenem JIOKyMEHTOB, IIpe1yCMOTPEHHBIX MMYHKTOM 17
AIIMUHHCTPAaTUBHOIO perJlaMeHTa, U OTCYTCTBUHM BO3MOXXHOCTH HX IOIyYEHUS
IIOCPEACTBOM 3ampoca B TedyeHHe 2 pabodux JHEH MOINKMCHIBAET YBEIOMIICHHE
Y HalpaBJISIET  €r0  3asABUTENI0  3aKa3HbBIM  MOYTOBBIM  OTIIPaBJICHUEM
C YBEIOMJICHUEM O BpyYE€HUHM WJIH C HCMOJNb30BaHUEM HHGOPMALIMOHHO-
TEJIEKOMMYHUKAIMOHHBIX TEXHOJIOTUM B Cllyyae HalpaBJICHHs 3asBJIEHUS B BHUJIE
3EKTPOHHOI'O IOKyMEHTA.

59. PykoBomuTenp (3aMeCTUTENb PYKOBOAWTENA) YIIOJIHOMOUYEHHOTO
CTPYKTYpHOro nmnoppasjeneHuss PocTpyaa mnpu HeEMoOJIHOM IpeAcTaBiIE€HUH
paboronarenem JOKYMEHTOB, Ipe1yCMOTPEHHBIX MIyHKTOM 17
AJIMUHUCTPAaTUBHOI'O PETNIAMEHTA, HO IIPH HAJIMYHH BO3MOXKHOCTH HX IOITYy4YEeHUS
MOCPEACTBOM  3alpoca  NPHHUMAeT  pellieHHe O  IpeIOoCTaBIeHUHU
roCyJJapcTBEHHOH YyCIyru, 0 4eM HHGOpMHUpYyeT IOKHOCTHOe jiuuo Poctpyna
B TeueHHe 7 pabouux nHelt co AHA perucrpauuu B PocTpyne 3asBieHus

U IIpyWjiara€MblX K HCMY JOKYMCHTOB.
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60. Ilpu HaMYMKM yKa3aHHOrO PELLUEHUS WIX B CIy4ae, KOrja 3asBHUTENb
He sBIsgeTcs pabotonareneM, JODKHOCTHOe nHLo PocTpyna B TeueHue He Gonee
3 pabGounmx gHe#l odopmiseT 3a NOANUCHIO PYKOBOAUTENS (3aMECTUTENs
PYKOBOJUTENSA) YIIOJIHOMOYEHHOIO CTPYKTYpHOro mnojpasieneHus Poctpyna
Y HalpaBjiieT B agpec paboronmarteinsi, B OTHOUIEHHH pabovUX MECT KOTOpOro
OKa3bIBAaETCs IOCYJapCTBEHHAs YCIIyra, 3alpoc O NPEeACTaBICHUH HEIOCTAOIIMX
JOKYMEHTOB, HEOOXOAWUMBIX JUIS IPENIOCTaBIE€HUS TI'OCYIJapCTBEHHOW YCIYyTH,
HOYTOBBIM  OTIpAaBJI€HHEM MJIM C  HCIOJNb30BaHHEM  MH(OpMalMOHHO-
TEJIeKOMMYHUKAIIMOHHBIX TEXHOJIOTUH B Clly4ae HalpaBiIeHMs 3alpoca B BHJE
QJIEKTPOHHOTO JOKyMeHTa. PaboTomatens B cpok He mo3gHee 5 pabouux IHeit
C JaThl NIOJIyYEHHUs 3allpoca HAIlpaBJIET 3allpallliBaeMble JOKyMEHTHI B PocTpyn,
160 yBeOMIISIET O HEBO3MOXKHOCTH HX MPEACTaBICHUS ¢ yKa3aHHUEM MPUYKH.

61. Ilpu HempeacraBieHud B 30-THEBHBIH CpOK 3ampalllBaeMbIX
NOKYMEHTOB paHee IOCTYNMBLIME [ IPeJOCTaBIEHUs TIOCYJapCTBEHHOU
YCIYrd 3asiBI€HHE UM IIpWIaraéMpleé K HEMy JOKYMEHTBI BO3BPalIAIOTCS
PocTpynoM 3asiBUTENIO C YBEIOMIICHUEM.

62. PesynpraroM = BBINOJHEHUS  aAMUHHUCTPaTUBHOW  INpOLEAYpHI
ABIIAETCA  YCTaHOBJIIEHHE  OCHOBaHWH  JJIs  MpeAOCTaBICHHS WIH
HEIpeIOCTaB/IeHUss FOCyAapCTBEHHON YCIYTH C YBEIOMIICHHWEM 3asBUTENs IIpU

HEBO3MOXHOCTH €€ IIPEAOCTABJICHHU.

IIpoBeaeHue OlleHKH COOTBETCTBHS 3aPerucTPHPOBAHHbBIX
AOKYMEHTOB rocyJapcTBeHHbIM HOPMAaTHBHbIM TPeOOBAHUAM
oXpaHbl TpyAa

63. OcHoBaHMeM Ul  IpPOBE€HUS  OLECHKH COOTBETCTBHUS
3aperMCTPUPOBAaHHBIX  JOKYMEHTOB  [OCYIapCTBEHHBIM HOPMAaTHUBHBIM
TpeOOBaHWSM OXpaHbl Tpylda SBISETCS YCTAaHOBJIEHHE OCHOBAaHUM Ui
IpEeNAOCTaBIeHUs] TOCYIapCTBEHHOH YCIYyTM B COOTBETCTBHM C IIYHKTOM 53
AIMHHHCTPAaTUBHOTO perjlaMeHTa.

64. Ilpu BBITOJIHEHUH YKa3aHHOM aJMUHHCTPAaTHBHOH IpoLEdypBI
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JOJDKHOCTHOE JHUI0 PocTpyna aHanusupyeTr 3asBlIEHHE, a TalOKe MpHiiaracMble
KHeMy ® (WIM) TIONydeHHble B  COOTBETCTBUM C MOyHKToM 61
AJMUHUCTPAaTHBHOTO perjiaMeHTa AOKYMEHTHl IIOCPEJCTBOM CpaBHEHUS MX
MOJIOXKEHHH O CcocTaBe, MOpAAKE IMpPEeJOCTaBIeHUs M pa3Mepax TrapaHTui
(xoMneHcaumii) 3a paboTy ¢ BpenHBIMH (OMAacHBIMH) YCIOBHSIMH TpyJa,
YCTaHOBJICHHBIX pabOTHUKY (pabOTHUKaM), 3aHATBIM Ha yKa3aHHBIX B 3asBJICHHH
pabounx Mecrax, ¢ aHaJIOTMYHBIMU TpeboBaHusMu crtateil 92, 117, 147 u 219
TpymoBoro komekca Poccuiickoit ®enepanuun (CoOpaHue 3akOHOJATEILCTBA
Poccuiickoit @enepanuu, 2002, Ne 1, ct. 3; 2018, Ne 53, cr. 8468) B oTHOLIIEHHH
CIEAYIOLIMX FAPAaHTUN U KOMIICHCALUi:

a) COKpaIIeHHOM MPOJOIKUTEIbHOCTH paboyeii Helenu;

0) eXeroAHOro AOIOIHUTEIFHOTO OIIaYMBAEMOrO OTITYCKa;

B) OIJIaTHI TPyJa B MOBBILIEHHOM pa3Mepe;

I) HUHBIX TrapaHTHd M KOMIIEHCAlMi, NpeoyCMOTPEHHBIX TpPYAOBHIM
3aKOHOIATeJIbCTBOM, HOPMAaTHBHBIMH NIPABOBEIMH aKTaMH, COJIEPXKAIIUMH HOPMBI
TPYZOBOTO  TpaBa, OTpacieBBIMH  (MEXOTpacieBbIMU)  COTJIAIICHUSIMH,
KOJUISKTUBHBIMH ~ JJOTOBOpaMH,  JIOK&IBHBIMH  HOPMATHBHBIMH  aKTaMHU
paboroparens.

65. Ilpu ocyliecTBIeHHH JOaHHOW aJIMHHUCTPATHBHOH IMpOLEIypHI
paccMaTpUBaIOTCI TOJNIBKO pabodne Mecra, yKasaHHble B 3asBieHUU. Cpok
HCIIOJIHEHHUS aJMHHHACTPATHBHOM IpoLeayphl He AOJDKEH npeBbiarh 10 pabounx
JHEH ¢ JaThl YCTAaHOBJIEHMS OCHOBaHMA /s NpefocTaBleHHs roCyaapCTBEHHOM
YCITyTH.

66. Pe3ynpTaroM HUCHOJHEHHS YKa3aHHOH TMPOLEAYPHI  SBISAETCS
yCTaHOBJIeHHE (PaKTHIECKOTO COOTBETCTBUS (HECOOTBETCTBUS) COCTaBa, MOpsaAKa
NpPeOCTAaBICHHA W pa3MepoB IMPEAOCTaBIseMBIX paboTomareneM rapaHTHii
(xoMneHcanuif) paboTHHKaM 3a paboTy ¢ BpeAHBIMH (OMACHBIMHM) YCIIOBUSMHU
TPyHa, 3aHATBIM HAa YKa3aHHBIX B 3asBleHMH paboumx MecTax, TpeGoBaHHIM
crareit 92, 117, 147 u 219 Tpynosoro koaekca Poccuiickoii denepanuu, WHBIX

3aKOHOJATCIBHEIX MW HOPMATHBHBIX IIPAaBOBBEIX 4KTOB, COICPXAalUX HOPMBI
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TPYJAOBOrO  MpaBa,  JeWCTBYIOIIMM Yy  paboTomarens  OTpacieBbIX
(MeXoTpaciieBbIX) COIJIAIIEHHW U KOJUIEKTMBHOTO JOTOBOPa, JIOKAJIBHBIM
HOPMAaTHBHEIM aktaM paboromarens (npu Hamuumu). [lpu 3TOM He sBiIgeTcA
HECOOTBETCTBHEM YCTAHOBJICHHE TIIOBBIIIEHHBIX IO CpaBHEHHIO € TpyAOBBIM
kojekcoM Poccuiickoit ®exmepaiui pa3MepoB TapaHTUH (KOMIIEHCALIHA)

3a paboTy BO BpeHbIX (OMaCHBIX) YCIOBUAX TPYAA.

OdopMieHue pe3yJibTAaTOB NMPEAOCTABJIEHHS IOCYyJAPCTBEHHO# yCayru

67. Ilo pe3yJibTaTam MPOBEACHUSA OLICHKH COOTBETCTBUS
3aperuCTpUPOBaHHBIX IOKYMEHTOB roCyIapCTBEHHBIM HOPMATHBHBIM
TpeOOBaHMAM OXpaHbl TpyJa MOJDKHOCTHBIM JHIIOM PocTpyaa coctaBisercs
IPOEKT 3aK/IIOYEHHs TOCYyJapCTBEHHON JKCHEepTH3Bl YCIOBHMH Tpyja (zaiee -
3aKJIIO4YE€HHE), B KOTOPOM YKa3bIBAlOTCA:

a) HaHMEHOBaHHME YIOJHOMOYEHHOTO CTPYKTYPHOro IOApa3aeieHus
Poctpyna ¢ ykaszaHHeM IIOYTOBOro ajpeca, (paMWIMM, UMEHH, OTYeCTBa (IIpH
HAJIMYHH) PYKOBOAMTENIS, & TAKXKe AOJDKHOCTH, (paMUIMU, UMEHH, OTYEeCTBa (IIpH
HAJIMYKMH)  JO/DKHOCTHOTO  JIMIIa, OTBETCTBEHHOIO0  JHIA  (KOMHCCHUU
OTBETCTBEHHBIX JIMI), YYaCTBOBaBIIMX B IIPeOCTAaBIIEHUH TOCYNapCTBEHHON
yCIIyTH;

6) cBemeHHA O 3asABIEHHH O NPEAOCTABICHUH IOCYJapCTBEHHOH YCIyrH
C YKa3aHHEM JaThl peructpauuu B Poctpye;

B) IIOJIHOE HaWMEHOBaHHME 3asBUTeNss - JiIa  pabortonaTenei,
po¢eCCHOHANBHBIX COI030B WM MX OOBEJVHEHMH, MHBIX NpPEACTaBUTEIBHBIX
OpraHoB paOOTHHUKOB; (amuiHsi, HMsA, OTYeCTBO (NIpM HAIMYUHM) - I
pabOTHUKOB;

r) KOHTaKTHas WHQOpPMAlKI: TOYTOBBIA aJpec 3asBUTENs, ajapec
3JIEKTPOHHOM TMOYTH (IpW HAIWYHMK), HOMEp KOHTaKTHOro TenedoHa (mpu
HAJTMYHH );

1) TEepHOJ NMPeIOCTaBIeHHs TOCYAapCTBEHHOU YCIYTM C yKa3aHHUEM JaThl
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Hayvajia 1 OKOHYaHUS ee [IPeJOCTaBlICHNS;

€) IeJNb TroCyJapCTBEHHOW OSKCIEPTHU3bl YCIOBHH Tpyla - OIIEHKa
MPaBHUJIBHOCTH [PEeJOCTaBIICHUS pabOTHHMKAM TapaHTHd ¥ KOMIIEHCAIUd
3a paboTy ¢ BpeAHBIMH H (WJIM) ONACHBIMHU YCIIOBUAMHU TPYZa;

) HaMEeHOBaHue paboTonaress Wi ero 000cobIEHHOro nojpa3aesieHus,
B OTHOWIEHHMH pabodyux MecT KOTOpPOro NpedoCTaBisiach ToOCyAapCTBEHHas
yCIyTa,

3) cBeleHHs 00 YKa3aHHBIX B 3asBIeHUH pabodyeM mecTe (pabodnux MecTax),
B OTHOILIEHUM KOTOPBIX IIPEeOCTaBIANach rOCyAapCTBEHHAs yciyra, C ykazaHueM
WHAMBUAYAIBHOIO HOMEpa KaXJOro UCCIIeJJOBaHHOTO paboyero Mecra,
HauMeHOBaHMii nnpodeccuil (ToKHOCTEH) BceX pabOTHUKOB, 3aHATHIX HA JaHHOM
paboueM Mecte (paboumx MecTax);

¥) TIepedeHb [JOKYMEHTOB, IpPWIAraeMbplXx K 3asgBICHUIO U (WIH)
MOJIy4€HHBIX B COOTBETCTBHH C TyHKTOM 61 A TMHUHUCTPaTHBHOTO perjiaMeHTa.

68. JlomxnoctHoe  mmuo  Poctpyma — o6s3aHo  obecmedmBarth
00BEKTUBHOCTS H 00OOCHOBAaHHOCTH CBOMX BBIBOJIOB, U3JIOXKEHHBIX B 3aKIIOUEHUH,
COXPAaHHOCTH JOKYMEHTOB, NOJTY4YE€HHBIX JUIS NPEAOCTABIECHU rOCyAapCTBEHHOM
YCIIYTH, 1 KOHOHUACHIHATHLHOCT COAECPXKAIIUXCS B HUX CBEIEHUH.

69. B nmpoekte 3aKiOueHHS ~ AODKEH ~ COIEPXKAThCA  BBIBOJ
O COOTBETCTBMH  (HECOOTBETCTBHH) COCTaBa, I[OpsAJAKa IIPeJOCTaBIIEHUS
1 pa3MepoB NMPeJOCTaBIAEMBIX TApaHTHIA B KOMIIEHCAIMii paGOTHIKAM, 3aHATHIM
Ha YKa3aHHBIX B 3asBlieHHM pabouux Mecrax, TpeOOBaHUSAM TPYAOBOTO
3aKOHOJATENIbCTBA U TOCYJapCTBEHHHIM HOPMATUBHBIM TPEOOBAaHUSIM OXPAHBI
TpyZa.

70. Bo Bcex ciydasx BBIBJICHHUS HECOOTBETCTBUS TIOCYIAapCTBEHHBIM
HOPMATHBHBEIM TPeOOBaHMSIM OXpaHbl TpyJa NpHIaraeMblX K 3asBICHUIO WU
MOJIyY€HHBIX II0 3alpoCy B COOTBETCTBHM C NMyHKTOM 61 AJIMUHHCTPaTHBHOIO
periaMeHTa OOKyMEHTOB B IIPOEKTE 3aKIIOYEHHs IPUBOIUTCA MOApoOHOE
ONNMCAaHKWE BBIABJICHHOTO HECOOTBETCTBHA C 0OOs3aTelbHBIM  yKa3aHUEM

HanMMCHOBAHHA M PCKBH3WUTOB HOPMAaTHBHOI'O NPaBOBOI'0 akKTa, COACPKALICTO
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rocyapCTBEHHBIE HOpMAaTHBHBIE TpeOOBaHMS OXpaHBl TpyJda, TpeOoBaHU
KOTOPOT'0 He COOIOIEHBI.

71. TIpoekT 3aKiIOYEHHS COCTaBIseTCs B JBYX OJK3eMIUIIpax,
BH3UPYETCSA JOJDKHOCTHBIM JMIIOM PocTpyna, moanmuchiBaeTcsi pyKOBOAMTEIEM
(3amecTuTENIEM PYKOBOJHUTETIS) YIIOJIHOMOYEHHOTO CTPYKTYPHOTO
noapasneneHuss PocTpysa W yTBepXJaeTcss PYKOBOAUTENEM (3aMeCTHTENEM
pyxoBoauTens) Poctpyna.

72. He nosmuee 3 pabouux AHeH C HaTHl YTBEPXKACHUS 3aKJIIOYEHUS
OJIMH SK3EeMIUIAP 3aKJIFOUEHHs BHIJACTCS HA PYKU 3asBUTENIO WM HaIpaBiIsAeTCs
€My IIOYTOBBIM OTIPABICHUEM C YBEOMIIEHHEM O BPYUYECHHUH.

IMonyyeHne pesynbTaTa MpPENOCTABIEHHS TOCYJAPCTBEHHOW YCIYTH
Ha EnuHoM nopraiie, oUIIHaEHOM caiiTe He OCYIIECTBIISETCS.

73. Bropoil 3K3eMIUISp 3aKIIOYEHHS OCTaeTcs B YIIOJTHOMOYEHHOM
CTpYKTypHOM mozpaszneneHnu Poctpyza. Komus 3aximodyeHus HampabiseTcs
paboTonaresio B ciIydae, ecii paboToaaTens He ABISIEeTCA 3asiBUTENIEM.

74. 3asBlIeHHEe H JOKYMEHTHI, IIONyY€HHblE IpPH MPEJOCTaBICHUN
rOCYJapCTBEHHOM YCIYr'H, XpaHATCA B YIOJIHOMOYEHHOM CTPYKTypHOM
noapazaenenuu Poctpyna.

75. B cioy4yae yTpaThl 3aKJIIOYEHHS 3asBUTENb BIOpaBe IOIYYHUThH
B YIIOJJHOMOYEHHOM CTPYKTYpHOM mozpaszaeneHuu Poctpyna ay6nukar 3Toro
3aKITFOYECHHS.

JyOnukat 3akmodeHus: He nosanee 10 paboumx aHel ¢ JaThl NOTyYCHHS
PocTpynoM MHCBMEHHOTO OOpalleHHss O €ero Bbladye BBIIAETCS Ha PYKH
3agBUTENIO (€ro IOJIHOMOYHOMY TIIPEACTAaBUTENI0) WM HAlpaBlseTcs eMmy
ITOYTOBBIM OTIIPABJICHHEM C YBEJIOMJIEHHEM O BPYUCHHH.

76. Pashornmacus Mo BONpPOCaM IPeAOCTaBIEHHUS TOCYAapCTBEHHOI
YCIYTH pacCMaTpUBAIOTCS B CYAeOHOM IOPsZKE, a TaKXkKe B JOoCyJeOHOM MOopsiAKe
B COOTBETCTBHM C 3aKOHOJAATENILCTBOM 00 OpraHu3alud{d IpeIoCTaBlIeHHs

rocyaapCTB€HHbIX U MYHULIUIIANIbHBIX YCJIYT.
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IV. @opMbl KOHTPOJISI 32 PEAOCTABICHHEM
rocyAapcTBeHHOH yCayru

Iopsiaok ocyliecTBIEHHS TEKYlUIero KOHTPOJIA 3a co0/l0leHHeM
H HCNOJIHeHHeM J0/DKHOCTHBIMH JHIaMH PocTpyaa noJioxenni
AAMHHHCTPATHUBHOIO PerjiaMeHTa H HHbIX HOPMATHUBHBIX NPABOBbIX
aKTOB, YCTAHABJHBAIOIMX TPeOOBaHHS K NPEeJOCTABICHHIO
rocyJapcTBeHHOH YCJIYIH, 2 TAK)Ke NPUHITHEM pelleHH
AOJKHOCTHBIMH Jinnamu Poctpyaa

77. Texymuil KOHTpPOJb TOJHOTBI M KadecTBa IIpeJOCTaBIEHUS
TOCYJApCTBEHHOH YCIyrH, COOJIOIEHNS U UCIIOJIHEHHUS JTOJDKHOCTHBIMH JIHIIAMHU
Poctpyna nonoxeHudd AIMHUHUCTPATUBHOIO perjiaMeHTa M MHBIX HOPMAaTHBHBIX
IIPAaBOBEIX aKTOB, YCTAaHABIMBAIOUIMX TpeOOBaHMA K MPeJOCTaBIEHHUIO
rocyJapCTBEHHON Yyciayru (majnee - TEKyIIMA KOHTPOJb), OCYIIECTBISETCS
PYKOBOOUTESIMH W JOJDKHOCTHBIMH JuuaMu PocTpyna, oOTBeTCTBEHHBIMH
3a OpraHu3anui paboThl MO MpeJoCTaBISHUIO TOCyIapCTBEHHOHN ycnyru (naee -
NOJDKHOCTHBIE JIMLIA, OTBETCTBEHHBIE 3a OpraHU3alio MpeJOCTaBICHUS
roCyIapCTBEHHO YCIIyTH).

78. Texkymuii  KOHTpOJb  OCYLIECTBIAETCS IIyTeM  IPOBENCHUS
JIOJDKHOCTHBIMM JIMIIAMH, OTBETCTBEHHBIMHU 33 OPraHHU3alHIO IPEOCTaBIEHUA
rOCyJapCTBEHHON YCIyrd, NpOBEPOK IOJHOTHI M KayecTBa NpPeOCTaBIEHUA
rocyJapCTBEHHOH  yciayrd, CcoOMIOACHMS M HCIOJHEHUS  ITOJIOKEHUM
AJIMUHHCTPAaTUBHOTO pErjiaMeHTa, HWHbIX HOPMAaTHUBHBIX IPAaBOBBIX aKTOB
Poccuiickoit ®enepanny, yCcTaHaBIUBAIOUIMX TPeOOBaHHSA K MPENOCTaBICHHUIO
TrOCyJapCTBEHHOW  YyCIyrd, BBIABIEHHI0O M  OOECIEUEeHUI0  yCTpaHEHHUs
BBISBJICHHBIX HapylIEHUH, paCCMOTPEHUIO, MPHHATHIO PELICHUH W MOATOTOBKHU
OTBETOB Ha oOpalleHus 3asBUTENEHl, coAepXkaliX >Kajlo0bl Ha JeHCTBHSA
(6e3neiicTBue) PocTpyna 1 ee JOMKHOCTHBIX JIMLL.

OcyliecTBIeHHE OLEHKHM Ka4decTBa IPEAOCTABIEHUS TOCYJapCTBEHHOM

ycIIyr yepe3 EuHBINA nopTall He OCYLIECTBISETCS.

HOpH}IOK H NEPHOAHYHOCTD OCYIICCTBJICHHA IJIAHOBBIX
H BHCIVIAHOBLIX NPOBEPOK NOJHOTHI H KaYeCTBa NMPEA0CTABJICHUA
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roCyAapcTBeHHOH yCJIyrd, B TOM MHcJ/Ie NOPSAA0K H (hopMbl
KOHTPOJIA 32 MOJHOTOH H Ka4eCTBOM Npe0CTABJICHHUS
rocy1apcTBeHHOH YCJIyru

79. B memax ocyllecTBIeHMS KOHTPOJS IONHOTHI M KayecTBa
IIPEAOCTABICHUS TOCYAApPCTBEHHOM YCIYTH, a TaK)XKE BBIABICHHUS W YCTpaHEHUs
HapylLIeHW IpaB 3asgBUTENIEd NPOBOAATCA IUIAHOBBIE NPOBEPKU IOJHOTHI
U Ka4yecTBa MPeJOCTaBICHHS rOCy JapCTBEHHOM YCIIyTH (Aajee - IpOBEepKH).

80. [IlepuoaM4HOCTH  MpOBEJEHHS  NPOBEPOK  yCTAHABIMBAETCS
pykoBoaureneM Poctpyna mu60 yrnolHOMOUYEHHBIM UM JOJDKHOCTHBIM JIULIOM.

81. Jlnsa mposenenus nposepok Poctpynmom ¢opmupyercs komuccus,
COCTaB KOTOPOH yTBepKIaeTcs npukazom Poctpyna.

82. Ilo okoHYaHMM TpOBENEHHS TMPOBEPKH COCTABISETCS  aKT
O pe3ysibTaTax MpPOBEPKH, COCTOALIMM M3 KOHCTATHUPYIOLIEH dYacTH, BHIBOJOB
U IIPE/UIOXKEHHM, HalpaBICHHBIX Ha I[IOBBIIIEHHE KadecTBa IPeJOCTaBIIEHUS
rocyJapCTBEHHON yCIyTH.

83. BHeruaHoBble INPOBEPKH MOMHOTHI M Ka4yecTBa MpeJOCTaBICHUS
rOCyJapCTBEHHOM YCIYIM HpOBOAATCA B Ciy4ae >kajoObl Ha JeldcTBUSA
(be3nelicTBHE) JOIDKHOCTHBIX JiML PocTpyna.

84. O pesynbrarax BHEIUIAHOBOW MPOBEPKHU 3asBUTENb HHOOPMHUPYETCS

B MUCbMEHHOI1 popme Ha OyMa)KHOM HOCHUTEIE.

OTBeTCTBEHHOCTH PYKOBOAHNTE/ICH H JOKHOCTHBIX aul PocTpyaa
3a pewleHMs H aeiicTBus (Oe3aeiicTBHe), NPpHHHMAaeEMble
(ocymecTBJIsieMble) HMH B X0[€ NPeAOCTABJIEHHS rOCyAapCTBEHHOI
ycayru

85. [Ilo pesynbraraM MpoBedeHHBIX IPOBEPOK B Cllyuyae BBIABICHUS
HapyIIeHH# cOOMOAeHUS MONOXKEHUNH AJMHUHUCTPATUBHOTO PErjaMeHTa U MHBIX
HOPMaTUBHBIX MIPaBOBBIX aKTOB, yCTaHaBIMBAIOIIHUX TpeGoBaHuUs
K MPEAOCTABICHUIO TOCYAApCTBEHHON YCIyTH, PyKOBOAUTENH U AOHKHOCTHBIE

muia Poctpyza HecyT OTBETCTBEHHOCTh 3a NpHUHUMaeMble (OCYyILEeCTBIsAEMBIE)

B XOJIe NpPeJOCTaBJIEHUs I'OCYAapCTBEHHOW YCIyrH pelieHus u (Uiu) IeHCTBUS
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(Ge3meiicTBHE) B COOTBETCTBUU C TpeOOBaHUAMM 3aKOHOAATeNbCTBa Poccuiickoit

®denepanuu.

IoJyioxkeHus, XapaKTepH3yloumune TpeOGOBaHUN K MOPSAAKY
H (popMaM KOHTPOJIsI 32 MPeAOCTABJIEHHEM rOCyAapCTBEHHOM YCJIyru,
B TOM YHCJI€ CO CTOPOHBI IPakiaH, HX 00beJHHEHHH U OpraHu3anuii

86. Kontponmp 3a mnpenocTaBlieHHEM TOCYIAPCTBEHHOH YCIYyTH MOXET
OCYIIECTBIIATHCSA CO CTOPOHBI IpaXk[aH, UX 0ObeMHEHUH U OpraHu3aluil myTeM
HarpaslieHHs B aapec Poctpyna:

a) MpeUI0KESHUH 10 COBEPIICHCTBOBAHUIO HOPMATHBHBIX MIPABOBBIX aKTOB,
perjiaMeHTHPYIOLIMX NpefocTaBieHre PocTpyiom rocy1apcTBEHHOM yClyTH;

6) coolbmieHnid 0 HApyLIEHHH 3aKOHOB M MHBIX HOPMATHUBHBIX MPaBOBBIX
aKTOB, B TOM 4YHCIe AIMHUHHUCTPAaTHBHOIO perjaMeHTa, yCTaHaBJIMBAIOIIUX
TpeOOBaHUsA K TNPEJOCTaBJICHHIO TIOCYJapCTBEHHOH YCIYIr'H, HeJocTaTKax
B pabote PocTpyna, ee JOIDKHOCTHBIX JIMLL;

B) ayio0 1o ¢axTam HapyIlleHUs JOLKHOCTHBIMU nuiiamu Poctpyna npas,

CBO6OI[ HJIH 3aKOHHBIX HMHTCPCCOB I'PaXKAaH.

V. JocyneoHbliii (BHecy1eOHbIi) NOPAAOK 00:KAJJOBAHUA PelICHHH
U AeiicTBuii (0e3aelicTBus) PocTpyaa, a Takxe ero 10/J1KHOCTHBIX JIHI

Nudopmanus Ajsi 3aHHTEePECOBAHHBIX JIHI 00 HX MpaBe HA
nocyaedHnoe (BHecyaeOHoe) o0kasioBanne AelicTBuil (6e3aeiicTBun) M (MIH)
pelleHHii, IPUHATHIX (OCYLIECTBICHHBIX) B X0/1€ Pe0CTABICHUS
rocyiapcTBeHHOH ycayru (aaJjiee — skaJjio6a)

87. 3asBuTeam MOryT oOpaTHTBbCS C JKaloO0ol Ha  JAelcTBUA
(6e3neiicTBue) u (wm) peineHus PocTtpyna, ero AOKHOCTHBIX JIML, IIPUHSATHIE
(ocylecTBNIsAEMBIE) B X0/ MPEeJOCTaBIEHU IOCYAapCTBEHHOU yclyru (manee —
xayioba), B TOM YHCIie ¢ Hcmoiib3oBaHueM EqmHoro noprana.

88. Hubopmauus o mopsake MHOJavyd M paccMOTpeHHs XkajioO Ha

netictBus (6e3meiictBue) u (win) pewmenuss PocTpyna, ero NOMDKHOCTHBIX JIMLL

pa3Mernaercs Ha EquHoMm nopraine.
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Opransbl rocyAapcTBeHHOH BJACTH, OPraHH3aLHH H YIOJHOMOYEHHbIE
Ha paccMOTpeHHe KaJ100bI JIHLIA, KOTOPbIM MO’KeT ObIThH HaNpaBJIeHA
’KaJ100a 3asiBHTEJIA B JocyAeOHOM (BHecy1eOHOM) mopsiAke
89. JKamoba w©Ha pemenne uW (wm) JedcTBus  (Oe3neiicTBHE)
JToKHOCTHOTO nuia Poctpyaa nmogaercst B Poctpy .
90. Xamoba Ha pemwenne wu (wik) pgeiictBua (6esznmelicTBUE)

pyxosogurens Poctpyma mnomaercs B MHHHMCTEPCTBO TpylJa H COLMATBHOM

3ammThl Poccuiickoit @enepanuu.

Cnoco6b1 uH(popMHUpOBaHHS 3asiBHTE/IeH 0 NOpAAKe NOAAYH H
paccMoOTpeHHs #xaj100bl, B TOM YHCJIe ¢ HenoJb3oBanuem Eaqnnoro
NOPTAaJia rocyJapcTBeHHbIX H MYHHUHTNIAJIbHBIX YCIyT (pyHKIHH)

91. HudopMupoBaHHe 3asBUTENEH O MOPAAKE 00KATIOBaHHUS peLICHU U
(unu) pedicTBuil (6e3meicTBHIT) JOMKHOCTHBIX NI PocTpyaa ocymecTBiseTcs
MOCPEACTBOM pa3MellleHUs HHQOpMaIlMKd Ha CTEHAaX B MECTaX MpeloCTaBieHHs
rOoCyIapCTBEHHBIX YCJIyr, Ha oduuuaasHoM caiite Poctpyna, Ha EpnHom

nopTaie.

Ilepeyenb HOPMATHBHBIX NPABOBBIX AKTOB, PEryJHPYIOIIHX NOPSAAOK
aocyaeoHoro (BHecyaeGHOro) 00kaioBaHusl pemieHMii U qelcTBHM
(Oe3nelicTBHS) OpraHa, NpeaoCTABJIAIOLIET0 IOCYJaAPCTBEHHYIO YCIYTYy,
a TaKXe ero JOJKHOCTHbIX JIHL

92. Tlomawa M pacCMOTpeHHE J>Kalo0 OCYIIECTBISIETCS B TOPSAKE,
ycTaHOBJIEHHOM IiiaBoii 2 ®enepanbHoro 3akoHa ot 27 utoinst 2010 r. Ne 210-®3
«O06 opraHM3alMM IPeJOCTaBICHHs TOCYJapCTBEHHBIX M MYHHUIIMNAJIBHBIX
ycnyr»  (Cobpanme 3akoHojaTtenbcTBa Poccuiickoir ®enpepauuu, 2010,
Ne 31, ct. 4179; 2011, Ne 49, ct. 7061; 2012, Ne 31, ct. 4322; 2015, Ne 29,
ctT. 4376; 2018, Ne 1, cT. 63, Ne 30, ct. 4539), mocranoBnenuem IIpaButenbcTBa
Poccuiickoit @enepaunu ot 16 aBrycra 2012 r. Ne 840 «O nopsiike noga4yu u
paccMOTpeHus kano® Ha pemeHus U JeiicTBus (6esneiicTBue) denepalibHBIX

OpraHoOB HCIIOJIHUTEJILHON BJIAaCTH M HMX JODKHOCTHBIX JInL, (be,uepanbﬁmx
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rOCYJapCTBEHHBIX  CIyXKalMX, JODKHOCTHBIX  JIML  IOCYAapCTBEHHBIX
BHeOOMKeTHEIX  (QoHmoB  Poccuiickoit ~ @enepanuy, rocygapCTBEHHbIX
KOpIopaliii, HaJeleHHbIX B COOTBETCTBHM ¢ DeaepaibHbIMH 3aKOHAMH
IIOJIHOMOYHSAMH II0 MPEAOCTABIEHUIO IOCYJapCTBEHHBIX YCIYT B yCTaHOBJICHHOU
chepe AeATENTEHOCTH, U UX JOJDKHOCTHBIX JIUL, OpraHU3alHM, IpeayCMOTPEHHBIX
yacTeio 1 ctateu 16 @enepanpHoro 3akoHa «O0 opraHu3allM MpelOoCTaBICHHs
rOCyJapCTBEHHBIX M MYHHUIMIIANBHBIX YCIYr», U HMX pabDOTHHMKOB, a TaKXKe
MHOTOQYHKIIHOHATBHBIX LIEHTPOB MpPEAOCTABICHUS TIOCYIJAapCTBEHHBIX U
MYHHMIMIIAJBHBIX YCIYr W uX paboTHukoB» (CoOpaHue 3aKOHOAATENbCTBA
Poccuiickoit @eneparun, 2012, Ne 35, ct. 4829; 2014, Ne 50, ct. 7113; 2015,
Ne 47, ct. 6596; 2016, Ne 51, ct. 7370; 2017, Ne 44. ct. 6523; 2018, Ne 25,
cT. 3696), mocraHoBineHueM IlIpaButenbctBa Poccuiickoit ®Depepauuu OT
20 wmosops 2012 r. Ne 1198 «O denepanpHoii rocynapcTBEHHOM
uHGOpMaAMOHHONH  cHucTeMe, obecneudBaroeld  mpouecc  JocyAeOHOro
(BHecyieOHOro) OOXKaloBaHUS pelmleHHd U JeiicTBuit  (6e3melicTBus),
COBEpIICHHBIX MNpPH NPEINOCTaBIEHHHM TOCYAAapCTBEHHBIX M MYHHLMIIAIBHBIX
yciyr» (Cobpanue 3akoHoaarenbcTBa Poccutickoit @enepanun, 2012, Ne 48, cr.
6706; 2013, Ne 52, ct. 7218; 2015, Ne 2, ct1. 518; 2018, Ne 49, ct. 7600), a Taxxe

A,ZIMI/IHI/ICTpaTI/IBHBIM PEri1aMCHTOM.
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[Tpunoxxenue

K AZJMUHUCTPaTUBHOMY perjlaMeHTy
npenocrabneHns GenepansHoii ciyx60# 1Mo TpyIy
U 3aHATOCTH TOCYJAapCTBEHHOH yCIyrd IIO
OCYIIECTBJICHUIO TOCYJapCTBEHHOH 3KCIEPTU3HI
YCIOBHH TpyAa B HENAX OIEHKH IIPaBUIBHOCTH
IpeIOoCTaB/ICHUS TapaHTHH M KOMIIEHcallui 3a
pabory ¢ BpeAHBIMHA W (WIM) ONACHBEIMH
yCIOBUSMH TpylJa pabOTHHKaM OpraHH3alui,
BXOIAIIMX B TIPYNIBl KOMIAHWHA (KOpIOpaiuH,
XOJJMHTY U HHBbIE OOBEIUHEHHS HOPUIUYECKHUX
JML), UMEIOMUX (MIHAIBL, NPEICTABUTENHCTBA U
(umm) pouyepHue oOIIECTBa, JEHCTBYIOIIME Ha
IIOCTOSIHHOW OCHOBE Ha TEPPUTOPHH HECKOJBKHX
cyonextoB Poccuiickoit @enepanyn

ot 3 ’MW‘QOW r. el 7A

®opma

(HaMEHOBaHHeE U aJipec OpraHa, NpeAOCTaBIIOIIEro
rocyJapCTBEHHYIO YCIyry)

3asBjeHHe 0 NPeJOCTABJEHUH IOCYyJaAPCTBEHHOMH YCJIYTrH MO
OCYLIECTBJIEHHIO FOCYIapCTBEHHOM KcnepTH3bI YCJIOBHH TPyAa B HeJsIX
OLEHKH NPABHJIBHOCTH NPEJOCTABJICHHS TAPAHTHH H KOMIIEHCALIHIi 32
paboTy ¢ BpeAHBIMH H (HJIH) ONACHBIMH YCJIOBHSIMH TPYAa paboTHHMKAM
OpraHM3anui, BXOASIHKX B IPyNNbl KOMIaHUHA (Kopnopauuu, XOJAHHTH H
HHbIe 00beJHHEHHNS IOPHANYECKHX JIHI), HMEIOIUHX (PHIHaJIbI,
NpeICTABHTEIbCTBA H (HJIH) JoYepHUe 001IecTBa, AeiicTBYIOIIHE HA
NOCTOSIHHOH OCHOBE HA TEPPUTOPHH HECKOJIbKHX cy0ObeKkTOB Poccuiickoii
Denepauun

HammenoBanue (opraHu3alvoHHo-mipaBoBas ¢opma, HMHH) 3asBurens -
paboromatens, oO0beauHeHHs paboronaTeneif, MNPoGEeCCMOHAIBHOIO COI03a, UX
00BeIMHEHHUS, UHBIX YIIOJTHOMOYEHHBIX paGOTHUKaMHU MPECTaBUTEIbLHBIX OPTaHOB - UX
pyKoBoauTeneit (3aMecTuTeNeil pyKOBOAUTENEH):




34

Gamunus, UM, OTYECTBO (mpu HaJIWYUH) 3asBUTEINA -
pabGoTHuKa:

[Tpomry:

(HanMeHOBaHMe LieJT POBECHHUS rOCYAapCTBEHHOM KCNEePTH3bI YCIIOBHIA Tpya - OLIEHKa NPaBUIBHOCTH
MpeocTaBleHUs paGOTHUKAM rapaHTUil M KoMIIeHcauuii 3a paGoTy ¢ BpeAHbIMU U (MJIH) OMTACHBIMH YCIIOBUAMHU

Tpyna)

WuauBuayansHele  HoMepa pabodyMx MecT, HaMMeHOBaHMS mpodeccuit
(momxHoOCTE) 3aHATHIX Ha HHX pabOTHHKOB, HalMEHOBaHMHeE
CTPYKTYpHOrOo mojpasfeneHus paboromarens (Ipd HAIMYKMU), B  KOTOPOM
HaxomaTcs O5TU pabouyne MecTa M B OTHOLIEHHM KOTOPBIX TMPEXOCTABIISAETCS
rocyJlapCTBCHHAs yciyra  (ecid  3asBUTENIeM  sBISeTCS  pabOTHUK,
TO  yKa3bIBalOTCA  CBeleHUs o paboueM Mecre, Ha  KOTOpPOM  3aHST
paboTHUK

Ob6ocHoBaHHE HEOOXOAMMOCTH NPEJOCTaBICHUS TOCYJApPCTBEHHON YCIYru C
yKa3aHHEM JIOBOJIOB 3afBUTENS, HA OCHOBAHUHM KOTOPHIX OH HE COIJIaceH C MOPSAKOM
IpeIOCTaBIeHHS U (WIH) pa3MepaMy rapaHTUil ¥ KOMIleHcanuit 3a paboTy ¢ BpeIHBIMU
" (wn) OIMaCHBIMU YCJIOBHAMH TpyJa Ha pabounx
MeECTax:

CBelleHHsT O paHee TMPENOCTaBICHHBIX TOCYJAApCTBEHHBIX Yyciyrax (Ipu
HAJIMYUHN);
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AJipec 3asBUTEIA:

Howmep KOHTaKTHOT'O tesnedoHa 3asABUTENS (npu
HAINYUH):
Anpec 3IIEKTPOHHOM HOYTHI (npm HaJIMYHMH) 3asBUTENIS:

IIpmnoxenue K 3asBICHUIO:

(Hara) (IToanuce) (®HO)



